[Ipunoxenue:

K IIOCTAHOBJICHUIO aIMUHUACTPALlUU
I'opoauiieHcKkoro MyHMIMIIAIBHOTO
paiioHa

or 09.02.2023 r. Ne 155-n

AIMHHHMCTPATHUBHBIN perjiaMeHT
NpeaocTABJICHU MYHMIMIIAJIBHOM ycayru ''Ofecnieyenue qocrymna
K ApPXUBHBIM JOKYMEHTAM M CIIPABOYHO-TIOMCKOBBIM CPEJACTBAM K HUM
B YUTAJIBHOM 3aJie apxuBa'

1. O0mme moJ10KeHuA

1.1. HacTosiimumii agMUHUCTPATUBHBIN PETJIAMEHT YCTAHABIMBAET MOPSIIOK
IIPeI0CTaBICHUS MyHUIIMITAIBHON yciuyru 'Ofecreuenne 10CTyna K apXuBHbIM
JOKYMEHTaM M CIIPABOYHO-TIOMCKOBBIM CPEICTBAM K HUM B UHUTAIBHOM 3aje
apxuBa" M CTaHIAPT MPENOCTABICHUS MYHUIIUIAIBLHON YCIyTH, B TOM YHCIIE
ONpPENEIISIET CPOKU U TMOCIEA0BATEIbHOCTh aMUHUCTPATUBHBIX MPOLEAYpP HpH
MPEIOCTaBICHUY MYHUIIUINIAIBHON YCIYTrd aJMUHHUCTpauu [ opoAauIeHCKoro
MYyHULIMIAIBLHOTO paiioHa Bonrorpaackoi oonacTu.

1.2. 3asBuUTENsAIMH Ha TOJYyYEHUE MYHUIIUTIATBHOW YCIYTH SBISIOTCS
dbu3uYecKre U IPUANIECKUE JIMIA, a TAKXKE UX MPEICTABUTENH, JTESUCTBYIOIINE

Ha OCHOBAaHHH MOJIHOMOYHI, OnpeIeIeHHBIX B COOTBETCTBUU
Cc 3akoHojaarenbcTBOM Poccuiickoit ®enepauuu (manee MMEHYIOTCS —
3aSBHUTEIIH).

1.3. [lopsimoxk  mHDOpMUpOBaHMS  3asBUTENEH O  TPEIOCTABICHUU
MYHHUITUTIATBHOU YCITYTH.

1.3.1 CBenernst 0 MecTe HaxXOXJICHHS, KOHTAKTHBIX TelepoHAX W
rpaduke paboThl aIMUHHUCTPAIIUK [ OpOAUIIIEHCKOTO MYHUIIMIIAILHOTO paiioHa
Bonrorpasnckoii o61acTu:

Otaen mo obmiel U apxXuBHOM paboTe aaMUHUCTpauu ['opoauieHCcKoro
MyHULIMIAIBHOTO palioHa Bonarorpajackoit 00J1acTH OCYIIECTBISIET MPUEM
sasButenet mo anpecy: 403003, Bousrorpanckas o6iacTh, ['opoauineHCKuit
pation, p.n. l'opomumie, mi. 40-netuss CranuHrpajackod OutTBbel, 1; TenedoH
8(84468) 3-37-56, no cieayromiemy rpaduky:

NoHeIeNIbHUK - ueTBepr ¢ 8:00 go 17:00,

naTaAIa ¢ 8:00 mo 16:00.

[TepepsiB ¢ 12-00 nmo 12-48. Btopas u yeTBepTas MSATHUIBI KaXIOTO
MecsIla - CaHUTapHbIN JeHb. [Ipuem rpaxnan ¢ 8-00 mo 12-00.

1.3.2. Uadopmariito 0 MOPSAAKE TNPENOCTABICHUS MYHUIIUITATLHON
YCIIYTH 3aIBUTENh MOXKET TOJTyYUTh:

HETIOCPE/ICTBEHHO B aJIMUHUCTPAIMH [ OpPOIUIIICHCKOTO MYHHUITUTIATLHOTO
pariona Bomrorpaackoit ob6mactu  (MHGOPMAIIMOHHBIE CTEHABI, YCTHOE
uHdpopMUpoBaHHE TIO TelepoHy, a TakKkKe Ha JIMYHOM T[pUeMe



MYHULHANAIbHBIMU CITyKallUMH aIMUHHUCTPALIMU I'opoaumieHckoro
MyHULIMIAIBHOTO pailoHa Bonrorpaackoi o6iacTu;

mo modre, B TOM  Yuciae  dyekTpoHHo  (arhiv@agmr.ru,
ra_gorod@volganet.ru), B cimygae MICbMEHHOTO OOpAIICHUS 3asIBUTEIIS;

B ceru VHTepHer Ha OQUIMAIBHOM  CcaiTe  aIMUHUCTpALUU
['opoauIEeHCKOro  MyHULHMIIAJBHOTO  pailoHa  Bosrorpaackoit  obmactu
(http://www.agmr.ru), Ha  EguHOM  mopTayie  TOCYJapCTBEHHBIX  H
MYHULIMIATbHBIX yCIyT (pyHKmi), SABJISIOIIEMCS benepanbHOI
rOCyJlapCTBEHHOU uH(pOpMAITMOHHOM CHUCTEMOM, obOecrieunBaroIIeH
NPEAOCTABIECHUE TOCYJIAPCTBEHHBIX U MYHULHNAIBHBIX YCIYT B 3JIEKTPOHHOM
dopme (nanee — EnuHblil TOpTan rocy1IapCTBEHHBIX U MYHUIIUMIIAIBHBIX YCIIYT)
(www.gosuslugi.ru).

2. CtaHaapT npeaocTaBjieHuss MyHHIUNAJIbHON yCIyru

2.1. HaumenoBanue MyHUIMNaidbHOW ycayru: “OOecrieueHne TOCTYyIIa
K  apXMBHBIM  JIOKYMEHTaM ¥  CIPaBOYHO-TIOMCKOBBIM  CPEICTBaM
K HUM B UYATAJILHOM 3aJie apXuBa'.

2.2. Opranom, MPeIOCTABIAIOINIMNM MYHUILIUMAIBHYIO YCIYyTY, SBISETCS
aAMUHUACTpa [ OpoaUIIeHCKOro MYHUIIMIIAIBHOTO paiioHa Bonrorpanckoit
obnacTu (J1anee — ynoJIHOMOYEHHBIN OpraH).

CtpykTypHOE noJipasieJIicHue YIOJHOMOYEHHOTO oprasa,
OCYIIECTBJISIIONIEE  HEMOCPEACTBEHHOE  MPENOCTaBICHUE  MYHHUITUNATBHON
yCIyIH — OT/AeN 1o OoOmed U apxXuBHOW paboTe aIMUHUCTPAIUH

["opoauieHcKOro MyHHUITMTIAIBLHOTO pakioHa Bonrorpaackoit obmactu (asee
MMEHYETCS — apXUB).

2.3. Pe3ynbTar npenocTaBieHrs MyHUIIMIIAIbHON yCITYTH.

Pe3ynpraTom npenocTaBiaeHUsI MyHULUIAIBHOW YCIIYTH SIBJSETCS:

- MPEAOCTaBJIEHHE JOCTyNa K apXWBHBIM JOKYMEHTaM M CIIPaBOYHO-
NOMCKOBBIM CPEJICTBaM K HUM B YMTAJILHOM 3aJI€ apXUBa;

- OTKa3 B JOCTYIl€ K apXUBHBIM JOKYMEHTaM M CHPaBOYHO-TIOUCKOBBIM
CpelCcTBaM K HUM B YUTAJIBHOM 3aJie apXHBa.

2.4. CpoK npenoCTaBIeHUSI MyHULIUNAIBHON YCITyTH.

[IpenocraBiienre A0CTyNa K apXUBHBIM JIOKYMEHTaM B YHMTAJILHOM 3aje
apXvBa OCYILECTBIIICTCA HE MO3AHEEe 2 pabouux JHEW CO JHSA NpPeICTaBIICHUS
JOKYMEHTOB, OO0S3aHHOCTb 1O  MPEJCTABICHUIO KOTOPBIX  BO3JIOXKEHA
Ha 3asiBUTENS B MOPSIKE OYEPEAHOCTH OOCIY)KHBAHMS B YHUTAIBHOM 3alle,
32 HCKJIIOYEHHEM CIIy4aeB NPHUOCTAHOBKHU MPEAOCTABICHUS MYHULUIIAIbHOM
YCIYTM TI0O OCHOBAaHHSIM, NPEIyCMOTPEHHBIM B IyHKTE€ 2.8.2 HACTOSIIEro
aAMUHUCTPATUBHOI'O PErJIAMEHTA.

[IpenocraBiieHne OCTyIa K CIPAaBOYHO-IIOMCKOBBIM CPEACTBAM apXHBa
OCYILIECTBIISICTCS B JIeHb OOpallleHUs] B MOPSAIKE OUYEPEAHOCTH OOCITYKMBaHUS
B YUTAJIBHOM 3aJl€, 32 MCKJIIOYEHHUEM CIIy4yaeB MPUOCTAHOBKU MPEAOCTABICHMUS


http://www.gosuslugi.ru/
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MYHUIIMTAIBHOW YCIYTM IO OCHOBaHHUSM, HPEIyCMOTPEHHbIM a03auem /7
MMyHKTa 2.8.2 HACTOSAIIETO aIMUHACTPATUBHOTO PETJIAMEHTA.

2.5. IIpaBoBbIe OCHOBAaHUSA ISl IPEAOCTABICHUS MYHULIMIIAIBHON yCIIyTH

IIpenocraBienne MYHULIMTIATBHON YCIYTH OCYILIECTBIISICTCS
B COOTBETCTBHUU CO CIIEAYIOIIMMH HOPMATUBHBIMHU TTPABOBBIMH aKTaAMHU:

- Koncrutynus Poccuiickoit @enepanun (onybnukoBana B 'Poccuiickoit
razere’” - @eaepanbHbii Beimyck, Ne 4831, 21.01.2009.);

- ®enepanbHblii 3ak0oH 0T 22.10.2004 Ne 125-®3 "OO apxuBHOM Jene
B Poccuiickoit ®enepanuu’ (CoOpaHue 3akoHOJATENbCTBa Poccuiickoit
®enepanuu, 2004, Ne 43, ct. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49, ct. 6079;
2008, Ne 20, ct. 2253);

- @epepanbHblii 3ak0oH OT 27.07.2006 No 152-®3 "O mnepcoHalbHBIX
nanabiXx” ("Poccuiickas raszera”, 2006, Ne 165; 2009, Ne 226, Ne 252; 2010,
Ne 142, 168; 169, 274, 293; 2011 Ne 121, 162, 165);

- ®epnepanbbii 3akoH 0T 27.07.2010 Ne 210-®3 "OO opranuzaunuu
MPEAIOCTABICHUSI TOCYJAPCTBEHHBIX M MYHHMIMNANbHbIX yciayr (CoOpaHue
3akoHoAaTeabcTBa Poccuiickoit denepannu, 2010, Ne 31, ct. 4179);

- @epepanpHbiii 3ak0oH OT 06.04.2011 Neo 63-O3 "OO 531€KTpOHHOM
noamucu’” ("Tlapmamentckas rasera”, Ne 17, 08 - 14.04.2011, "Poccwuiickas
razera”’, No 75, 08.04.2011, "CoOpanue 3akoHomaTenbcTBa Poccuiickoit
Odeneparuu’, 11.04.2011, Ne 15, ct. 2036);

- IlocTanoBsieHue [IpaBuTenbcTBa Poccuiickoi denepanuu
ot 25.08.2012 No 852 "O6 yrtBepxkaeHuu [IpaBui MCHONb30BaHUS YCUIICHHOM
KBUTU(PUITUPOBAHHON 3JIEKTPOHHOM MOAMUCH TIPU OOpaIIeHUU 3a MOJTyYECHUEM
rOCyJapCTBEHHBIX W MYHHUIIMITAIBHBIX YCIYT M O BHECEHUM W3MEHCHMUS
B [lpaBuna pa3paboTKu U YTBEP)KIAEHUS aJIMHUHUCTPATUBHBIX PErIaMEHTOB
npenoctaBieHusi rocyaapctBeHHbix yeayr" ("Poccuiickas rasera", 2012,
Ne 200);

- noctaHoBieHue [IpaBurenscrBa Poccniickonn @enepanuu ot 26.03.2016
Ne 236 "O T1peboBaHusIX K TMPEAOCTABICHUIO B D3JIEKTPOHHOU (opme
roCyJAapCTBEHHBIX U MyHUIIMNAIBbHBIX YCayr" (OpuuuanbHblii HHTEpHET-IOPTal
npaBoBoil uHpopmanuu http://www.pravo.gov.ru, 05.04.2016, "Poccuiickas
razera”’, No 75, 08.04.2016, "CoOpanue 3akoHOjaTenbcTBa Poccuiickoit
®enepanuu’, 11.04.2016, No 15, cT. 2084);

- npukaz DenepanpHoro apxuHoro arenrcrBa ot 02.03.2020 Ne 24
"OO6 yrBepxkaeHuu [lpaBun opraHu3anuu XpaHEHHs, KOMILJICKTOBAHUS, y4yeTa
M HCIOJIb30BaHMUS JTOKYyMEHTOB ApxuBHOro (ouma Poccuiickoit ®eneparuu
U JPYTUX apXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX W MYHHUIIMITAIBHBIX
apxuBax, My3esX W OubmumoTekax, HayuyHbIX opranm3anusix" (OdunmansHbII
WHTEPHET-TIOPTAI MpaBOBOI uHbOopMaIuu http://www.pravo.gov.ru,
21.05.2020);

- mpuka3 PocapxuBa ot 01.09.2017 Ne 143 "O6 yrBepxkaeHuu llopsaka
UCIIOJIb30BAHUSI APXUBHBIX JOKYMEHTOB B FOCYJapCTBEHHBIX U MYHUIIUIIATIBHBIX


consultantplus://offline/ref=12BED2DD19B1EEF57B2340E03FC3585D73B94E669373707DC34151r5rCN
consultantplus://offline/ref=12BED2DD19B1EEF57B2340E03FC3585D70B740669025277F92145F5962r3r2N
consultantplus://offline/ref=12BED2DD19B1EEF57B2340E03FC3585D70B64F609F23277F92145F5962327C6E38CC6C4FAB17665Br5r7N
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apxuBax Poccuiickoit @enepanun’ (OpuiinanbHbIi HHTEPHET-TIOPTAJ MPABOBOM
uHpopmaruu http://www.pravo.gov.ru, 02.11.2017.);

- YcraB ['opoaumieHCcKOro MyHMIMIIAIBHOIO panoHa Bosrorpaackon
obnactu ot 29.06.2005 Ne84, (razera «Mexaypeuber);

2.6. UcuepmibiBaromuii IIepEYEHb JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEAOCTABJICHUS MYHUIIMIIAIBHON YCIIYTH.

2.6.1. JIns odbopmieHus aomycka K paboTe B YHMTAJIBHOM 3ajie apXHUBa
3asiBUTEIIb CAMOCTOSITEIILHO MPEACTABISET CIEAYIONNE JOKYMEHTHI:

1) 3asiByieHHe O JOmycke K paboTe B YHTAIbHOM 3ajic  apxuBa
(nns1 puzmYecKoro uIa);

2) aHKETY MOJIb30BaTENS;

3) N1UChMO HaAMpaBIISAIONIEH opraHu3anuu (sl FOPUIUYECKOro JIUIIA);

4) NOKYMEHT, YJOCTOBEPSIOIINN JUYHOCTh 3asBHTEISA JHOO JIMYHOCTH
MIPEACTaBUTEIS.

2.6.2. JInst paboThI B YUTAIILHOM 3aJI€ apXHBa C ApPXUBHBIMH JJOKYyMEHTAMU
Y CIIPABOYHO-TIOMCKOBBIMH CPEICTBAMU K HUM 3asIBUTEJIb MPE/ICTABIISET:

1) nomyck k paboTe B UMTAILHOM 3aJIe apXUBa,

2) MOKYMEHT, YJOCTOBEPSIOIIMIA JIMYHOCTH 3asBUTENS JHUOO JHUYHOCTD
YIOJIHOMOYEHHOTO MPE/ICTABUTEIS;

3) 3anoJHEeHHBIM 3aka3 (TpeOoBaHKME) Ha BbIJAYy AapXHMBHBIX I,
JIOKyMEHTOB, CIPaBOYHO-TIOMCKOBBIX CPEJACTB K HUM (B cliydae oOparieHus
K CIPaBOYHO-TIOUCKOBBIM CpEICTBAM WM K (OHAY TOJIB30BAHMS 3aKa3
(TpeOOBaHME) HE 3aMOTHACTCS).

Jlns paboThl B YUTAIHHOM 3aJI€ apXvMBa C aApXUBHBIMU JIOKYMEHTaMU,
HMCIOIIMMHU  TOMETY IS CIYy)KEOHOTO  TOJIb30BaHMS'  3asgBUTEIb
JOTIOJIHUTEJIBHO MPE/ICTABIISIET:

- MUCbMEHHOE pa3pelieHue Ha JOCTYNl K apXUBHBIM JOKyMEHTaM
oT poHao0OpazoBarens (MpaBOIPEEMHUKA).

Jlns paboThl B YMTAJIBHOM 3aJI€ apXWBa C aAPXUBHBIMU JIOKYMEHTaMHU,
Hay4YHO-CHPABOYHBIMHU CPEACTBAMH K HHUM, COACPKAIIUMH CBEJICHUS O JIUYHOU
U CEMEHWHOW TalHe TpaKJaHWHA, €r0 YAaCTHOW >KW3HH, a TaKKE CBEIACHMUS,
co3jaronue yrposy JUis  ero 0e30macHOCTH, 10 HWCTeYeHus 75 et
CO JIHS CO3JJaHUs IOKYMEHTA, 3aABUTENb JOTOJHUTEIIBHO MPECTABIISIET:

- CBUJICTEIIBCTBO O MPaBe Ha HACIEJCTBO MO 3aKOHY JIMOO CBUIECTEIHCTBO
O TIpaBe Ha HACIEJACTBO MO 3aBEIIAHUI0 C YyKa3aHUEM Ha MpPaBoO JOCTyIa
K YKa3aHHBIM apXUBHBIM JJOKYMEHTAM,;

- JIOBEPEHHOCTh OT TpaXJaHWHA WJIM €ro HACJICIHUKOB Ha JOCTYM
K VyKa3aHHbIM apXUBHBIM JOKYMEHTaM, VYJOCTOBEPEHHYIO B TOPSAKE
YCTAaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepamuu.
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Jlist paboThl B UMTAIBLHOM 3ajieé apXuUBa C apXMBHBIMU JOKYMEHTaMH,
CIIPaBOYHO-TIOUCKOBBIMH CPEJICTBAMH K HHM, IEPEJAHHBIMH IO JOrOBOPY
B apXMB COOCTBEHHUKAMH WJIM BJAJENIbLIAMH, YCTAHOBUBLUIMMHU OTPAHUYECHHUS
Ha JOCTYI K HUM, 3asIBUTENb JIONOJHUTEIBHO NPEICTABISAET:

- IMCBMEHHOE pA3pEIICHHE Ha JOCTyN K AapXUBHBIM JIOKYMEHTaM,
CIIPAaBOYHO-TIOUCKOBBIM CPEJCTBAM K HUM OT COOCTBEHHMKA WJIH BJIaJIEIbLIA.

®opmbl 3asBIECHUS Ha JOMYCK K pa00oTe B UYMTaJIbHOM 3aje apXuBa,
MMCbMA HAaIpaBJSIOLIEH OpraHUu3alyd, AaHKEThl I10Jb30BATENS MPHUBOIATCA
B MPUJIOKEHUAX K HACTOSIIEMY aJMUHUCTPATUBHOMY PETJIAMEHTY U JOCTYIHBI
JUIsT  TIONy4eHHUsI B DJIEKTPOHHOM ¢dopme Ha oduIUaIbHOM  caiiTe
ynoiaHoMouennoro oprana (http://www.agmr.) .

2.6.3. JIoKkyMeHTBI JJi MOJy4YeHHUs JOIyCKa K paboTe B YMTAIbHBIN 3aj
HOJAIOTCS 3asIBUTENIEM JIMYHO, ITOYTOBBIM OTIPABICHUEM, JIUOO B 3JIEKTPOHHOM
dopme ¢ ucnonp3oBaHueM  EauHOro - mopraia  rocynapCTBEHHBIX
Y MyHUIUNATBHBIX YCIYT.

B cnydae ecnam 3asBIICHME HANpaBIBIETCA 3asABUTEIEM B JJIEKTPOHHOU
dopme, Takoe 3asiBICHHE MOMANUCHIBAETCA MPOCTON AIEKTPOHHOM MOIIUCHIO
WM YCWICHHOW KBAIU(PUIMPOBAHHONW 3JIEKTPOHHOW MOANKMCHIO 3asIBUTEIIS
(YIOJTHOMOYEHHOTO JIUIIA).

2.7. UcueprnipiBatonuii  mepeuyeHb OCHOBAHHWM JUIs OTKa3za B MpUEME
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 IPEIOCTABIICHUSI MyHULIUIIAIbHON YCIYTH:

- TOKYMEHTHI NIPEACTABIECHBI HETPABOMOYHBIM JIULIOM;

- 3asBJICHUE MW TMpUJlaraéMble K HEMY JOKYMEHTBl HE coJepKar
PEKBU3UTOB, 0053aTENbHBIX K 3allOJHEHUIO, HE MOAIAI0TCA IPOUYTEHUIO, UMEIOT
HEOTOBOPEHHBIE  HCIPABICHUS WM  TOBPEXKIEHUSA, HE  IO3BOJSIOIINE
OJIHO3HAYHO MCTOJIKOBATh UX COJEPIKAHME.

3asBUTENI0O HANpaBisieTCs yBEIOMJIEHHE 00 OTKa3e B IpUEME
K pacCMOTPEHHIO  3asBJIEHUS B  cly4ae, €CiId Mpu  oOpalieHUH
3a NpPENOCTaBICHUEM MYHUUMINAIBHOM YCIYyrM B JJIEKTPOHHOH (opme
B pe3yJbTare TMPOBEPKU YCWICHHON KBaIU(UIIMPOBAHHON 3JIEKTPOHHOM
noAnucu (ajnee — KBaTM(UIMPOBAHHOW TMOAMMUCH) BBISBICHO HECOOJIOJICHHE
ycTaHoBieHHbIX cTatheid 11 denepanbHoro 3akona ot 06.04.2011 Ne 63-D3
"O0 351eKTPOHHOM noanucK" YCIO0BUIN PU3HAHUS €€ ACUCTBUTEIBHOCTH.

B cinydae ecnum mpuuUMHBL, 1O KOTOPBIM 3asBUTENIO0 OBLIO OTKa3aHO
B IpUeMe JOKYMEHTOB, HEOOXOIMUMBIX ISl MPEIOCTABICHUS MYHHUIIUIAIbHOM
yCIyTH, B TOCIEIYyIOIeM ObUIM YyCTPaHEHbI, 3asBUTENb BIpaBE BHOBb
0o0paTUThCA 3a MPEIOCTABICHUEM MYHULIMTIATBHON YCIYTH.

2.8. VcuepnbiBaromuit nepevyeHb OCHOBAHHUI U1t OTKaza
B TPEJOCTABJICHUM, TPUOCTAHOBICHUS TPEIOCTABICHUS MYHHUITUTIATHHOM
YCIIyTH.

2.8.1. OcHoBaHusI IS OTKa3a B TMPEIOCTABICHUU MYHUIMIATBHON
YCIIYTH.


consultantplus://offline/ref=B01B04AFEAC1078C055B2081D2F00D7D26850915DDEAC67687723897B638DD29D841668B624D3366b9JCN
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OcHoBaHusIMM JJIsI OTKa3a B JOCTyIlE K apXUBHBIM JIOKYMEHTaM
U CIOPAaBOYHO-TIOMCKOBBIM CpPEACTBAM K HUM B YHWTAJIbHOM 3aJi¢ apxuBa
SABJISIFOTCS CIEAYIOIIUE CITyYau:

- 3asBUTENIEM (J]ajlee UMEHYEMBbII TaKX e MOJIb30BaTElb) HE MPEIbABICH
JOKYMEHT, YAOCTOBEPSIOUINI TUIYHOCTb;

- HaJIMYWE€ OrPAaHUYCHUN HA HWCIOJb30BAHHE APXMBHBIX JOKYMEHTOB,

YCTaHOBJICHHBIX 3aKOHOIATEIbCTBOM Poccniickon denepanuun
win (poHa000pa3oBaTeneM Ipu nepeaaye JOKyMEHTOB Ha apXUBHOE XpaHEHNUE;
- OTCYTCTBHE IIMCBMEHHOTO paspenieHus rpakJaHuHA

WIM €ro HaclIeJHUKOB TMOCJIE CMEpPTH TpaKJaHWHA Ha HCIOJIb30BAHKE
3aTpe0OBAaHHBIX  IMOJIB30BATEIEM  ApPXMBHBIX JOKYMEHTOB,  COJEpKAIUX
CBEICHMSI O JIMYHOM, CEMEWHOM, YaCTHON XU3HU TpaKJaHUHA 10 HCTECUCHMS
75 neT co AHS CO3/1aHMsI TOKYMEHTOB.

- HaJM4Yue 3aKJIIOUEHUS KOMHUCCHHM apXHBa O HEBO3MOXKHOCTHU BbIJAuU
MO/JIMHHUKOB apXMBHBIX JOKYMEHTOB (Jajee - 3aKII0YeHNE KOMUCCHUU apXHUBa)
B Cllyda€ W NOpPSAKE, ONPEACNEHHBIX NMyHKTOM 14.2 IlpaBun opranmsannn
XpaHEHHMsI, KOMIUIEKTOBaHUS, y4€Ta U UCIOJIb30BAHUA TOKYMEHTOB APXHBHOIO
¢onma Poccuiickoit denepauuu W APYTUX  ApXHUBHBIX JOKYMEHTOB
B TOCYJAapCTBEHHbIX M MYHHUILMIAJIBHBIX apXUBaX, My3esix M OHOIMOTEKax,
Hay4YHbIX OpraHU3alMIX, YTBEPKIAEHHBIX NMpukazom denepanbHOro apXmMBHOIO
arertcTBa oT 02.03.2020 Ne 24 (nanee - [1paBuia Ne 24);

2.8.2. OcHoBanus TUTst MIPUOCTAHOBIICHUS IPEAOCTABICHUS
MYHULIUNIATBHON yCIyTH:

- 3aKa3aHHbIE MOJb30BATENIEM apXUBHBIE JTOKYMEHTHI B YCTaHOBJICHHOM
HOpSAKE BbIIaHbl COTPYAHUKAM apXHBa JUIsl BHIIIOJIHEHUS CIIYKEOHBIX 3aJaHUil
(ucrionHeHHWe  3aKa3a  NPUOCTAHABIMBAETCS /IO  OKOHYAaHMS  CpoKa
WX HCIOJb30BaHUs, HO He Ooyiee yeM Ha 120 paboumx mHEH co JHS 3aKa3a
HX TI0JIb30BaTEIIEM);

- IOJIb30BATEJIEM  3aKa3aHbl MOJJIMHHUKKA apXHUBHBIX JOKYMEHTOB,
JUISL BBIJAYM KOTOPBIX TpeOyeTcsl MOATOTOBKA U YTBEP)KICHUE 3aKIIFOUECHHS
0 BO3MOYKHOCTH WJIM HEBO3MO>KHOCTHU MX BBIJIayH, a TAKXKE YBEIOMJIEHUE O HEM
MOJIb30BATENs B ClIydae U MOpsAIKe, onpeaeNeHHbIX MyHKToM 14.2 [TpaBun Ne 24
(ucroyiHEHUE 3aKa3a MPHOCTAHABIWBAETCS, HO HE Oojiee yeM Ha 27 paboumx
JHEH CO JHS 3aKa3a UX MOJIb30BATEIIEM);

- 3aKa3aHHbIE MOJb30BATEIEM APXUBHBIE JIOKYMEHTHI B YCTaHOBJICHHOM
MOPSAJKE BBIIaHBI BO BPEMEHHOE MOJIb30BAHNE IOPUINYECKUM WU (PU3NYECKUM
munamM — (GoHI000pa3oBaTeasiM, HMX MPABONPEEMHUKAM WJIM 10 3ampocam
OpPraHOB rOCYAapCTBEHHOW BJIACTH M MHBIX T'OCYJAPCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO  caMOyIpaBjieHHsl (HMCIOJIHEHHE 3aKa3a I[PUOCTAHABIMBACTCS
70 OKOHYAHUS CpOKa HUX HCIOJIb30BAHUSA, YKa3aHHOTO B aKT€ O BblIaye
BO BPEMEHHOE MOJIb30BAHUE);

- 3aKa3aHHbIE TOJB30BATEJIEM APXHMBHBIE JIOKYMEHTHI B YCTAaHOBJICHHOM
NOpSAJIKE BBIIAHBI JPYrOMY IOJb30BATENI0 B YHUTAIbHBIA 3all (KMCIOJHEHHE



3aKa3a MPUOCTAHABIMBAETCA JO OKOHYAHMS CpOKa HUX HCHOJIb30BAHMUS,
HO He Oosiee yeM Ha 40 paboumx qHEH CO JTHS 3aKa3a UX MOJIb30BATEIIEM);

- DKCIIOHUPOBAHME 3aKa3aHHBIX APXMBHBIX JIOKYMEHTOB Ha BBICTaBKE
(ucnosmHeHMe ~ 3aKa3a ~ NPUOCTAHABIMBAETCA [0  OKOHYAaHHS  CpOKa
AKCIIOHUPOBAHUA);

- MoJlaya YIOJIHOMOUYEHHBIM OpPraHOM 3asiBICHUs] 00 aJIMUHUCTPATUBHOM
MpaBOHAPYUICHUH JIMOO 3asBJICHUS O MPECTYIJICHUH MO (DaKTy COBEPIICHHUS
MOJIb30BATEJIEM HAPYIICHUN, YKa3aHHbIX B IMyHKTE 3.7 [lopsika ncnonb30BaHus
apXUBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX W MYHHUIHMIAIBHBIX apXuBax,
yTBepkJIeHHOT0 npuka3zoM PocapxuBa ot 01.09.2017 Ne 143 "O06 yTBepxkacHUM
[Topsinka WCMONB30BaHUS APXUBHBIX JOKYMEHTOB B  TOCYJIapCTBEHHBIX
U MYHUIMMAIbHBIX apxuBax Poccuiickoit denepanuu’ (MCMOTHEHUE 3aKas3a
OpPOJJIEBAETCA C JaThl TOJAYM YIOJHOMOYEHHBIM OPTraHOM  3asiBJICHUSA
00 aJMUHHUCTPATUBHOM IMPABOHAPYUICHUU JUOO 3asBJICHUSA O MPECTYIUICHUU
no (QakTy cOBEpUIEHUS II0JIb30BATENEM HApYIIEHUA OO0 JaThl BCTYIUICHUS
B 3aKOHHYI0 CWJIy TIOCTaHOBJIEHHS IO Jelly 00 aAMUHUCTPATHBHOM
MPaBOHAPYIICHUU 10 (DAKTY COBEPIICHUS MMOJIH30BATEIEM HAPYIICHUHN WU JaThl
BCTYIUICHUS B 3aKOHHYIO CWJIYy [pPUTOBOpa CyJa [0 YTrOJOBHOMY i€y
100 BhIHECEHHUS pellieHus] 00 0TKa3e B BO30YKJICHUHU YTOJIOBHOTO Jena).

2.9. [1nara 3a npenocTaBieHne MyHUILIUTIATHHON YCIYTH HE B3UMAETCSL.

2.10. MakcumanbHbIA CPOK OKHJIAHUS B OUEpEH MPH Mojiadye 3asBICHUS
O MPEIOCTAaBICHUM MYHHUIMIIAJILHOW YCIYTM WU NPU TMOJIYYEHHH pe3yJibTara
pPEeAOCTaBICHUS MYHUIIMIIAILHON YCIIYyTH COCTABIAET 15 MUH.

2.11. Cpok peructpanuu 3asiBICHUS O MPEIOCTABICHUN MYHHUIIUIAIBHON
YCIIYTH.

3asBiIeHUE O JOMyCKe K pab0oTe B YMTAIBHOM 3aJie¢ apXuBa MOMJICHKHUT
pPEruCTpaluu B IEHb MOCTYIICHUS B YIIOJITHOMOYEHHBIN OpTaH.

2.12. TpeboBanusi K TIOMEIICHHUSIM, B KOTOPBIX IIPEIOCTABISACTCS
MyHUIMINIATIbHAS yCIyTa, K 3a1y O0KHIAHMS, MECTaM JUJISl 3aIOJHEHUS 3alpOCOB
0 TPEJOCTABICHUU MYHUIMIAIBHON YCIyrH, WH()OPMAIIMOHHBIM CTEHIAM
c oOpa3snaMu HMX 3alOJIHEHHS] W MEepeYyHEeM JIOKYMEHTOB, HEOOXOJMMBIX
JUISl TIPEIOCTaBJICHUS MYHUUMIIAIBLHON YCIyTH, B TOM 4YHCIE€ K 00ECIEeUEHHUIO
JOCTYITHOCTH JIJI1 WHBAJIUIOB YKa3aHHBIX OOBEKTOB B  COOTBETCTBUU
C 3akoHomarenbCTBOM Poccuiickort @Pexepaunu O COLMAIBHOW 3alIUTE
WHBAJIHJIOB.

[ToMeliennsi, B KOTOpBIX MPEIOCTABISACTCS MYHHIMNAIbHAA YCIIyra,
00eCreunBarOTCs HEOOXOAUMBIMH I MPEJOCTABICHUS MYHHUITUTIATHHOM
yCIyru o0opyZoBaHUEM (KOMIBIOTEpAMHU, CPEACTBAMHU CBS3H, OPTTEXHUKOW),
KAHIICISIPCKUMHU  TIPUHAJICKHOCTIMH, UHPOPMAIMOHHBIMU ¥ CIIPABOYHBIMU
MaTepuaiamMu, HarsITHOW WHGOpMAIMel, CTyIbIMH U cToamu). [lomemenus
JOJKHBI ~ COOTBETCTBOBATH  CAHUTAPHO-3IUJEMHUOJIOTMUYECKUM  TIpaBUiIam
U HOpMaTuBaM ''[UTrHeHHMYecKue TpeOOBaHUSI K MEPCOHAIBHBIM 3JIEKTPOHHO-
BBIYUCIIUTEILHBIM MalllnHaM U opranu3anuu padotel. CanlluH 2.2.2/2.4.1340-
03" u ObITH 00OPYIOBAHBI CPEACTBAMH TOKAPOTYIIICHUS.


consultantplus://offline/ref=1BDB994723FE8A2A5C2A977E5B1A6D0FD52D014751949B3CE3C7C1EF552676952840729519EFF3B4O6h3I
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Bxog B ymnonHOMOYEHHBI opraH o00opyayeTcss HH(POPMAIMOHHON
Ta0MMYKON (BBIBECKOH), comepikaimieid MHPOPMAIMI0 O HAaUMEHOBAHHH, MECTE
HaxXOXJEHUS U pexuMe padoTbl. BXoa v BeIXOA M3 MOMELIEHUH 000pYyIyrOTCA
COOTBETCTBYIOIIMMH yKa3aTelsiMu.  KaOMHETBl YIOJTHOMOYEHHOIO OpraHa
000pYAyIOTCS TAOIMYKaAMH, COACpPKAUMU HH(POPMAIMI0 O HAUMECHOBAHHH
CTPYKTYPHBIX NO/Ipa3/IeJICHUH, OCYIIECTBIISIOLIUX IPEI0CTaBIICHUE
MYHHUIUIAIBHON YCIYTH.

MecTa oxumaHusi JODKHBI COOTBETCTBOBATH KOMGOPTHBIM YCIOBHUSM
JUIsL  3asBUTENIEd U ONTUMAJbHBIM  YCJIOBHUSIM  pabOThl  CHEHUATUCTOB
YIOJHOMOUYEHHOT'O OpraHa, 000py/I0BaHbl CTYJIbSIMHU, KPECEIbHBIMU CEKIIUSIMHU,
CKaMbsIMHU.

IIpuem 3asBUTENEl OCYHIECTBIAETCS B CHEUUAIBHO BBIICIICHHBIX
JUISL 3TUX LIEJIeW MOMEIICHUSX.

Pabouee MecTo crnenuanucTa yrnoJaHOMOYEHHOTO OpraHa JOJDKHO OBITh
000pYyZIOBaHO TMEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXXHOCTBIO JIOCTyIa
K HEoOXoAuMbIM  HMHGOPMAIMOHHBIM  0a3aM  JIaHHBIX, [eYaTalolIUM
Y KOIUPYIOIIHUM yCTPOKUCTBAM.

[Ipu opranuzanuu pabouumx MeCT JODKHAa OBITh MpEeaycCMOTpeHa
BO3MOKHOCTh CBOOOJHOIO BXO/a M BBIXOAA CIEUUATUCTOB YIMOIHOMOYEHHOTO
opraHa 13 NOMEIIEHHsI PU HEOOXOAUMOCTH.

Mecra cmadd W TONYYEHHS JIOKYMEHTOB 3asBUTENIAMM, MECTa
7uisi ”HGOPMUPOBAHUS 3asBUTENICH U 3arOJHEHUS HEOOXOJMMBIX JOKYMEHTOB
000pyAyIOTCSL CTYNbSIMH (KpeciaMu) W CTOJaMHU M OOECIICUMBAIOTCS IMHCUCH
OyMaroi ¥ MMCbMEHHBIMH MPUHAJTICKHOCTSIMU.

B  nomemieHusx — ymoJIHOMOYEHHOIO — OpraHa, NpeIHa3HAYE€HHBIX
JUIsi  pabOThl C 3asBUTEISIMH, pPa3MENIaloTcs HMHQPOPMAIMOHHBIE CTEHIIBI,
o0ecrnieunBaroIye MOJIy4ECHHE uHbopMauu 0 MpEeAOCTaBICHUN
MYHHUIUIIATBHON YCIYTH.

Ha unndopmanmoHHbIx cTeHAax, OpUIMaILHOM CaliTe YIOJIHOMOYEHHOTO
opraHa pa3MenaroTcs cieaylre nHQOopMauOHHbIE MaTEPUAIIbIL:

- W3BJICUYEHUS U3 3aKOHOJATEIbHBIX W HOPMATUBHBIX MPABOBBIX AKTOB,
colepKallluX HOPMBI, PEryJupyrolue AesSTeIbHOCTh IO  HCIHOJHEHUIO
MYHULUIIAIBHOMN YCIIYTH;

- TEKCT HACTOAIIETO aIMUHUCTPATUBHOTO PETJIaMEHTa;

- nH(OpPMAITUS O TOPSAIKE UCTIOTHEHHUS MyHHUIIUTIAIBHON YCIIYTH;

- IepeueHb  JOKYMEHTOB,  HEOOXOJUMBIX I  IPEJOCTaBICHUS
MYHUITUTIATEHOW YCIYTH;

- (hopMBI 1 0OPA3IEI TOKYMEHTOB JIJISL 3aMIOJTHEHUS;

- CBEJICHUSI O MECTE HaxXOXICHUs U rpaduke paboThl yIOIHOMOYEHHOTO
oprasa;

- CIIpaBOYHbIE TEIE(POHBDIL;

- aapeca dIEKTPOHHOM NOYTHI U aJpeca CauToB ceTu MHTepHeT;

- uHpopMalUs O MECTe JUYHOro MpUeMa, a TakKe 00 YCTaHOBJIEHHBIX
JUTS IMYHOTO MpUeMa JTHAX U Yacax.
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[Ipu n3menennn UHGOPMALIMK 110 UCIIOJHEHUIO MYHUIIMTAIBHON YCIIyTH
OCYIIIECTBIISIETCS €€ MePHoIuIecKoe 0OHOBIICHHUE.

BusyanbHas, TeKCToBas W MyJIbTUMEAUiHAS WHOOPMAIUS O TMOPSIIKE
MIPEIOCTABIICHUS MYHHUITUIATHHOW YCIyTH pa3MeniaeTcss Ha WH(PpOpMaImOHHOM
CTeHAC WM WH()OPMAIMOHHOM TepMHHAIC (YCTAaHABIMBACTCS B yIOOHOM
Ui TpakJaaH MecTe), a Takke Ha EauHOM mnoprane rocyaapCTBEHHBIX
1 MYHUIIMITAJIBHBIX YCIIYT, Ha O(UIMAIEHOM CAalTe YIMOJTHOMOYEHHOTO OpraHa
(http://www.agmr.).

OdopmieHue BU3yallbHOM, TEKCTOBOH W MYJIbTUMEAUNHON MH(pOpMAITIU
0 MOPSAJKE MPEIOCTABICHNUS] MYHUIIUIIAJBHON YCIYTH JIOJXKHO COOTBETCTBOBATH
ONTUMAJIbHOMY 3pUTEIBHOMY W CIYyXOBOMY BOCHPHUSTHIO ITOW HHQPOpMaLIUU
rpakJIaHaMHU.

B mensx oOecriedyeHuss yCIOBHM  JOCTYNHOCTH JUIsl WHBaJUIOB
MYHUITUTIATBHON YCIIYTH JIOJKHO OBITh 00€CTICUEHO:

- OKa3aHWE  CIENUAIMCTaMd  IOMOIIA  WHBAJuWJaM B  IIOCAJKe
B TPAHCIIOPTHOE CPEACTBO M BBICAJKE M3 HErO0 MEPEJ] BXOJOM B IOMEIICHHS,
B KOTOPBIX TMPENOCTABIACTCA MYHUIUIANIbHAs YCIyra, B TOM YHCIE
C UCIIOJIB30BaHUEM KPECIIA-KOJISICKH;

- OECTIPEMSITCTBEHHBIM BXO/l MHBAJIMIOB B TIOMEIIEHUE U BBIXOJI U3 HETO;

- BO3MOXKHOCTD CaMOCTOSITEIIBHOTO MEePEIBUKCHUS MHBAJINA]IOB
[0 TEPPUTOPUM OPraHU3alMH, IIOMEUICHHS, B KOTOPBIX OKAa3bIBACTCS
MYHULIANAIbHAS yCIIyTa,;

- CONIPOBOXKACHUE HHBAJIUJIOB, HMEKOIIMX CTOMKHE PaCcCTPOUCTBA
(GYHKIIUY 3pEHHS U CaMOCTOSITEIBHOTO TIEPEIBIKEHUS, U OKa3aHUE UM TTOMOIIN
Ha TEPPUTOPUU OpPraHU3alvH, I[IOMEIICHUs, B KOTOPBIX OKAa3bIBAECTCSA
MYHULIANIAIbHAS yCIIyTa,;

- HaJUIeKaIllee pa3MelieHne o0opyaoBaHUs M HOCUTENIeH uHMOpMaInH,
HEOOXOJIUMBIX JJI1 oOecredeHuss OECHpensITCTBEHHOI0 JO0CTyINa HWHBAIUIOB
B IOMENIEHHUS U K YCIIyraM, C Y4€TOM OTPAaHUYEHUN UX KU3HEACATEIbHOCTH;

- nyOaupoBaHue HEOOXOAUMOM JJIsi UHBAIUIOB 3BYKOBOU M 3PUTEIIHHOU
nH(popMauK, a TaKke HAAMNKHCEH, 3HAKOB U MHOM TEKCTOBOM U rpauuecKoil
uH(OpManMK 3HAKaMH, BBIIIOJHEHHBIMU PENbe(PHO-TOUEUHBIM HIPUPTOM
bpanns;

- TOTIYCK CYPAOTIEPEBOUYHNKA U TH(IOCYPIOTIEPEBOIUNKA;

- IOITYCK c00aKu-TIPOBOTHUKA pu HaJIMYuu JIOKYMEHTA,
MOATBEPKIAIONIECTO €€ CHeluaibHoe OOy4YeHHWE H BBIJAHHOTO 1O (dopme
U B MOPSIKE, KOTOPBIE ONpenesitoTcs ¢peaepaabHbIM OpraHOM HCTIOTHUTEIHLHOM
BJIACTH, OCYIICCTBISIOMMUM (YHKIIMM TI0 BBIPAOOTKE ©  peau3aiuu
rOCyJapCTBEHHOM TIOJIMTUKM MW HOPMATHUBHO-NIPABOBOMY PETYJIHUPOBAHUIO
B c(hepe CoMaIbHOMN 3alUThl HACEIICHUS;

- OKa3aHWe cHeluaJIiuCcTaMHd HMHOW HEOOXOJUMOM ITOMOINM WHBAJIKIAM
B IIPEOJIOJICHUN OaphepoB, MPEMATCTBYIOIIUX MOJYYCHUI0O UMHU YCIIYT HapaBHE
C APYTUMH JIMLIAMH.

2.13. [lokazaTenu JOCTYIHOCTH M Ka4eCTBAa MyHUIUNIATBHOU YCIIYTH.
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[TokazarensaMu [OCTYIHOCTM M KadyeCTBA MYHUUUIAIBHOW YCIYTH
SBJISIIOTCS. TIOJyYCHHWE 3asiBUTEIEM HMHPOPMAUA O XOJIe MPEIOCTABICHUS
MYHUITUTIAJTBHOW YCIYTH C HCIOJIb30BAaHUEM CPEICTB TEIC(POHHOU CBS3H,
ANIEKTPOHHOTO HWH(DOPMUPOBaHUS, COONIOACHUE CPOKOB MPEIOCTABICHHUS
MYHULUINAIBHOM YCIyTrd,  OTCYTCTBHE XaJl00 W MPETEH3Ud CO CTOPOHBI
3asBUTEIIS,, & TaKXKe CY/IEOHBIX aKTOB O MPU3HAHUU HE3aKOHHBIMHU PEILICHHM,
nencTBuil  (O€3MEHCTBUS) YIOJHOMOYCHHOTO OpraHa W JOJDKHOCTHBIX JIHII
YIIOJITHOMOYEHHOI'O OpraHa.

2.14, lnpie TpeOOBaHUSA, B TOM YHCJIE YYUTHIBAIOIIME OCOOCHHOCTH
PeI0CTaBICHUS MyHUIIUTIATBHOM YCIIYTH B 3JIEKTPOHHOM hopme

[lepeuens (OHIOB apXvBa, a TakXKe MEpPEUYCHb OMHUCEH JeN ¢ yKa3aHUEeM
3aroJIOBKOB €IMHMI] XPaHEHHUsS JOCTYNEH IOJb30BaTEN0 Ha OQHUIUATLHOM
CTpaHMIIC YIIOJITHOMOYEHHOTO Oprana B cetu 'MHTepHeT' .

[Ipenocrasinenue MmynurunanbHon yenyru B MOI] He ocymecTBisercs.

OcyuiectBieHue OTJICJIbHBIX aJIMUHUCTPATUBHBIX nporeayp
NPy MPEJOCTABICHUM MYHUIUMIAIBHON YCIYyTd BO3MOXKHO B 3JIEKTPOHHOM
dbopme. OCOOEHHOCTH OCYIIECTBICHUS OTACIBHBIX  aJAMUHUCTPATUBHBIX
MpoLenyp B BJIEKTPOHHOW (OpMe YCTAaHOBJIEHBI B pazfeie 3 HaCTOSILEro
aIMUHUCTPATUBHOTO PErJIaMEHTA.

3. CocraB, Noc/1e10BATEJIbHOCTH M CPOKH BbINOJIHEHUSA
aIMHUHUCTPATHBHBIX MPOLEAYP, TPEOOBaAHMSI K MOPSAKY UX BbITIOJTHEHHS,
B TOM UM CJie 0COOEHHOCTH BBINOJHEHHS AIMUHUCTPATUBHBIX MPolLeayp
B JJICKTPOHHOU popme

3.1. UcuepnbIBaroiyii nepevyeHb aAMUHUCTPATUBHBIX MPOLIETYP

[IpenocTaBnenrne MyHULIMNIATBHON YCIYT'H BKJIIOYAET B ceOs CleIyroIIne
aAMUHUCTPATUBHBIE MIPOLIEAYPHI:

- IPUEM M perucrTpanus (0TKa3 B IpUeMe) 3asBJIEHUS O JOMyCKe K paboTte
B YMTAJIBHOM 3aJI€ apXHBa;

- oopmieHre AOMycka MOJb30BaTeNis K padoTe B YUTAIBHOM 3aje
apXxuBa,

- mpueM 3akasza (TpeOoBaHMs) Ha BbIAYy apXUBHBIX J€J, JOKYMEHTOB,
CIIPAaBOYHO-TIOMCKOBBIX CPENICTB K HUM;

- IPEAOCTABIICHUE IIOJIB30BATENI0 JIOCTYyIAa K APXUBHBIM  JIeJIaM,
JOKyMEHTaM, CIIPaBOYHO-TIONCKOBBIM CPEACTBAM K HHUM.

biiok-cxema  MOCIEAOBATEIBHOCTH  aJIMUHHMCTPAaTUBHBIX  IMPOLEAYD
IpU MPEIOCTABICHUH MYHUIMIAIBHON YCIYTH MPUBOIUTCS B TNPUIOKECHHUH
K aJMHHHCTPAaTUBHOMY perjlaMeHTy™.

3.2. IlocienoBareabHOCTh IEUCTBUN JTOJYKHOCTHBIX JIUIT
PU MPEJOCTABICHUH MYHULIUNIAJILHON YCIYTH.

3.2.1. [IpueM u peructpauusi (0TKa3 B MpUEME) 3asBICHUS O JOITyCKe
K pa0oTe B YNTAJILHOM 3aJI€ apXUBA.
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OcHoBaHMeM /Ji1 Hauyajga aJAMHHHMCTPAaTUBHOW HpPOLEAYpHl SBISAETCA
MIPE/ICTABICHUE MOJIH30BATEIEM HA JUYHOM IPUEME, TOUYTOBBIM OTHPABICHUEM
WIn C UCITOJIb30BAaHUEM Enunoro nopraja  rocyJapCTBEHHBIX
Y MYHHULMNAIBHBIX YCIYT JOKYMEHTOB, YKa3aHHBIX B IMyHKTE 2.6.1 HacTosmero
aAMUHUCTPATHUBHOT'O PErJIAMEHTA.

[IpueM 3asBiI€HUS W MPUIAraeMbIX K HEMY JOKYMEHTOB OCYIIECTBIISIET
JOJKHOCTHOE 1200(0) YIOJIHOMOYEHHOT O oprasa, OTBETCTBEHHOE
3a NPEIOCTABICHUE MyHULIUTIAIIBHOW YCIYTH.

[Tpu npueme TOKyMEHTOB JOJKHOCTHOE JIUIO YIIOJHOMOYEHHOTO OpPraHa,
OTBETCTBEHHOE 3a INPEJOCTABICHUE MYHULUINAIbHON YCIYTd, HpPOBEPSET
KOMIUIEKTHOCTh MPEJCTABICHHOIO TIaKeTa JOKYMEHTOB B COOTBETCTBHUHU
C MMyHKTOM 2.6.1 HacTOAIIETr0 aIMUHUCTPATUBHOTO pErjlaMeHTa.

[Ipu noctymiieHny 3asiBIE€HUS B AJIEKTPOHHON (POpME AOHKHOCTHOE JIUIO
YIIOJIHOMOYEHHOTO oprasa, OTBETCTBEHHOE 3a IIPEIOCTABIICHUE
MYHUIUOAIBHOW ycinyrd, B TedeHue 1 paboyero naHS C MOMEHTa €ro
pEerucTpalvd MPOBOJUT TMPOBEPKY MOIJIUHHOCTH IPOCTOM AIEKTPOHHOMN
MOJANKCH 3asiBUTENSl C HCIOJb30BAHUEM COOTBETCTBYIOIIETO CEpPBHUCA €IUHOU
CUCTEMbl HUACHTU(PUKALMK W ayTeHTU(UKAIMU WU MPOLEAYPY HPOBEPKH
JNEUCTBUTEIBHOCTH  KBaJM(DPUIIMPOBAHHON HNOJANKCH, C HCIOJIb30BAHUEM
KOTOPOM  MOAMMCAaHO  3asBlieHHE (MaKeT DJEKTPOHHBIX  JIOKYMEHTOB)
O MPEAOCTABICHNN MYHMIMNAIBHOW YCIIYTH, IPEAYCMAaTPUBAIOILYIO IIPOBEPKY
COONIO/IeHNs yCIIOBUM, yKa3aHHBIX B crathe 11 DenepanbHOro 3akoHa
"O0 3eKTPOHHOM TTOIHCH .

B cnyuyae BbIsSBIEHHMS OOCTOSATENBCTB, YKa3aHHBIX B MyHKTe 2.7
HACTOSIIIETO  aJIMHHHMCTPATUBHOIO  PEIJIAMEHTa,  JOJDKHOCTHOE  JIMIIO
YIIOJTHOMOYEHHOTO oprasa, OTBETCTBEHHOE 3a IIPEIOCTABIICHNE
MYHUIMNAIBHOW YCIYI'HM, OTKa3blBa€T B IPUEME JOKYMEHTOB C YKa3aHHEM
MPUYHMHBI TAKOT'O OTKa3a.

B cnyuae ecnu B pesynbTaTe MPOBEPKH KBATU(DUIIMPOBAHHON MOAMUCH
OyZIeT BBISIBIEHO HECOOJIOJEHUE YCTAHOBIICHHBIX YCJIOBUH NpHU3HAHUSA
€€ JCMCTBUTEIIBHOCTH, YIIOJJHOMOYEHHBI OpPraH B TE€YEHUE TPEX OHEW CO JHSA
3aBEpPILCHUS IPOBEACHHS TAaKOW MPOBEPKU MPUHHUMAET peEIIeHHe 00 OTKaze
B IIpUEME K PACCMOTPEHUIO 3asiBJICHUSI U HAMPABIISIET 3asBUTEIIO YBEIOMIICHUE
00 3TOM B 3JIEKTPOHHOU (popme ¢ yka3aHHeM MyHKTOB cTaThil 11 denepanbHoro
3akoHa "OO »SJIEKTPOHHOM MOMAMUCH", KOTOPbIE MOCIYKUIM OCHOBAaHUEM
JUISI TIPUHATHS YKa3aHHOIO pelIeHHs. Takoe YBEIOMJIEHHE NOANHMCHIBAECTCS
KBJIM(ULIMPOBAHHON TOAMKUCHIO PYKOBOIUTENS YIOJIHOMOYEHHOTO OpraHa
WM YIOJHOMOYEHHOI'O MM JIOJDKHOCTHOTO JIML@ M HAIpaBJSIETCS MO aapecy
AJIEKTPOHHOMN TOYTHI 3asBUTENS JIMOO B €ro JUYHBIA KaOWHET B (eaepabHON
rocyaapCTBEHHOU uHOOPMAITMOHHON CUCTEME "Enunbiii rnoprain
rocyJapCTBEHHBIX U MYHULIMIAIBHBIX YCAYT (PyHKIUN)",

B cnyuae npenbsBieHUs 3asBUTENEM IMOMJIMHHUKOB JOKYMEHTOB KOMHH
TUX JOKYMEHTOB 3aBEPSIIOTCS JIOJDKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOTO


consultantplus://offline/ref=16FF902BDFE25612FA4EB7B7F2CC3DD866E795FBBD4973CF464A4C1BC177F5EEF6178D0973E1DF18nECCO
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OpraHa, OTBETCTBEHHBbIM 3a NPEAOCTABICHUE MYHUUMUIIAIBHOW YCIIYTH,
MO/UTMHHUKY JJOKYMEHTOB BO3BPAIIAIOTCS TPAXKIAHHUHY.

[locne mnpoBepKH KOMIUIEKTHOCTH JOKYMEHTOB JOJDKHOCTHOE JIMLO
YIOJIHOMOYEHHOTO oprasa, OTBETCTBEHHOE 3a PEIOCTaBICHUE
MYHULIUTATBEHON YCIIyTH, MIPUHUMAET, perucTpupyer 3asIBJICHUE
C IpwiaraéMbIMU K HEMY JOKYMEHTaMU U HaIpaBJISIET UX HA PAacCMOTPEHHE
YIOJIHOMOYEHHOMY JI0JDKHOCTHOMY JIUILY.

B cayuae mnoctymieHuss B YIIOJHOMOYEHHBIM OpraH 3asiBICHUS
B DJIEKTPOHHOM BHJI€, [OJDKHOCTHOE JIMIO YIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a MPEJIOCTABICHUE MYHULIIUIIAIBHON YCIYTH, OCYLIECTBIISIET €r0
pacneyaTky Ha OyMa)XHOM HOCUTEJIE U PETUCTPALIMIO.

MakcuMallbHBIM CPOK UCTIIOJHEHHS aAMUHUCTPATUBHOM MPOLIEAYPBI:

- [IpU JIMYHOM TIpHEeMe Tpakian — He Ooiiee 15 MUHYT;

-IIpU  TOCTYIUICHUM  3adBJICHUS M JIOKYMEHTOB MO  IIOYTE,
MH(POPMAITMOHHOM CUCTEME — B JICHb MOCTYILJICHUS B YIIOJJTHOMOYEHHBIN OpTraH.

Pe3ynbTaToM UCHONHEHUS aIMUHUCTPATUBHOW MPOUEAYpPHl SBIACTCS
MIPUEM U PErucTpaius 3asBICHUS WIM HalpaBlieHUE (Bpy4YCHHUE) YBEIOMIICHUS
00 OTKa3e B MpUEME K PAaCCMOTPEHHUIO 3asBJICHHUS M HANpPABJICHHE 3asBIICHUA
C TMpujaraeéMbIMH JIOKYMEHTaMH Ha pPAacCMOTPEHUE YIIOJTHOMOUYECHHOMY
JTOJKHOCTHOMY JIUILY.

3.2.2. OopmiieHne aorycka Iojab30BaTeNs K padoTe B UUTAILHOM 3ajie
apXuBa.

OcHoBaHueM [Uisi Hayaja aJIMHHUCTPATUBHOW MPOUEAYPHI SBISAETCS
NOCTYIUICHUE  YNOJHOMOYEHHOMY  JIOJDKHOCTHOMY — JIMIY  3asiBJICHUSA
C IpWJIaraeMbIMH IOKYMEHTaMHU O JIOMyCKe K paboTe B UNTAIHLHOM 3aJI€ apXUBa,

YHOIHOMOUYEHHOE NOJKHOCTHOE JIMIIO NMPUHUMAET PEUIEHUE O JOIYCKE
MOJIb30BaTeNsl K pabOTe B UMTAIHLHOM 3alieé apXuBa MO pe3yjbTaTaM aHaln3a
COJICp>KaHUS 3agBJICHUSI M MPUJIAraéMblX K HEMY JIOKYMEHTOB B COOTBETCTBUU
C TpeOOBaHUSIMU HOPMATHMBHBIX IMPABOBBIX aKTOB, YKa3aHHBIX B MYHKTE 2.5
HACTOAIIETO aJAMUHUCTPATUBHOTO pErjiaMeHTa, HAJOKEHUEM Ha 3asiBJICHUU
COOTBETCTBYIOIIEN PE30JIOLINH.

CormnacHo pe3odouuy JIOKHOCTHOE JIMIIO YIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a TMPEAOCTaBIEHUE MYHHUIMIAIBHOM YCIyrd, OQopMIiIseT
Ha WMS TOJBh30BaTes JOMYCK K paboTe B YWTAIBHOM 3alie, MEpelaeT ero
MOJIH30BATENI0 HA JUYHOM IIPUEME NP MTEPBOM MOCEIICHUH YUTAIIBHOTO 3a7la.

MaxkcuMaIbHbIN CPOK UCHOJHEHUS] AAMUHUCTPATUBHOU IMPOLIEAYPHI:

-B TedyeHue 1 pabouero AHS CO JHS TOCTYIUICHHS JOKYMEHTOB
YIOJIHOMOYEHHOMY JOJKHOCTHOMY JIUILY.

Pesynbrar Qukcupyercst myTeM BHECEHUS JIMYHBIX TaHHBIX TOJIb30BATEIIS
B OKypHan Yydé€ra TmoJsib3oBareieil uutampHOro 3ana. Jlomyck k pabore
B YMTAJIBHOM 3aJie JCHCTBUTEIIEH B TEUEHHE OJHOTO roia.

3.2.3.[Ipuem 3aka3a (TpebOoBaHuUsI) Ha BbIOAYY apXUBHBIX [€7,
JNOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEJICTB K HUM.
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OcHoBaHMeM /Ji1 Hauyajga aJAMHHHMCTPAaTUBHOW HpPOLEAYpHl SBISAETCA
JUYHOE OOpaleHUe MOJb30BaTeNsl B YUTAJIBHBIMA 3aJl apXUBa M MPEIbSIBICHUE
COTPYIHHMKY YHMTAJIBHOIO 3ajla apXuBa (Jajee - COTPYIHUK apXHBa) JOMYyCKa
K paboTe B YNTAIBHOM 3aji€, OPOPMIICHHOTO B YCTAHOBJICHHOM IMOPSIJIKE.

[lonb3oBaTenb, HE JOCTUIIIANA  COBEPIICHHOJIETHS, JOIYCKaeTCs
U1l paOOThl B YUTAIBHBINA 3aJ1 C OJIHUM M3 POJMUTENEH WU JPYTMM 3aKOHHBIM
MIPEICTABUTENIEM, HECYIIUM OTBETCTBEHHOCTh 3a coOJro/IeHne
HECOBEPILICHHOJIETHUM Tosib3oBaTeneM llopsdnka HMCHOIB30BaHUS apXUBHBIX
JOKYMEHTOB B TOCYJapCTBEHHBIX W MYHHMLMIIAJIBHBIX apxuBax Poccuiickoi
®enepanuu, yrBepAKAECHHOTO Nprka3oM Pocapxua ot 01.09.2017 Ne 143.

ConpoBokjaroue auna (B TOM 4YHCIE 3aKOHHbIE NPEICTaBUTENH,
NEPEBOAUYMKHA U JPYTHE MOMOUIHUKH, JIUIA, COMPOBOXKIAIOIIME IOJIb30BATEIS
C OrpaHUYEHHBIMU BO3MOKHOCTSMHM 3/10POBbsI) JOIMYCKAIOTCS B YMTAJIBHBINA 32l
apXyBa HAa OCHOBAaHWM 3allOJIHEHHOM aHKETbl, B KOTOPOW YKa3bIBAIOTCA:
(amMunusi, UMsl, OTYECTBO (ITPU HAJIMYHH), 1aTa POXKIECHUS, TPAKIAHCTBO, MECTO
paboThl (y4eObl) U AOHKHOCTH (IPH HAJUYHMM), aApEC PETUCTPAlUU MO MECTY
KUTENbCTBA (TIpeObIBaHUA), ajapec (DAKTUUECKOTO MPOKUBAHUS, HOMEP
KOHTaKTHOTOo TejleoHa (NMpU HAIWYUHK), aAPEC DICKTPOHHOU MOYTHI
(npu  HanmuuMM), BUJI, CEpHUs, HOMEpP M Jara BbIAYM JOKYMEHTA,
YA0CTOBEPSIOIIETO JUYHOCTD, @ TAKXKE OPIaH, BBIAABUINI TOKYMEHT, (haMHIIus,
UM, OTYECTBO (TPU HAJIMYKMH) COTIPOBOKAAEMOTIO JIIIA.

[Tonp30Barento mpefocTaBisieTcsl paboyee MECTO B UYUTAJIBHOM 3alle
apxuBa, YIOJIHOMOYEHHBIM COTPYIHUKOM apxuBa IIPOBOJUTCS
KOHCYJIFTUPOBAaHUE II0 COCTABY HAy4YHO-CIIPABOYHOIO ammnapara, B TOM YHUCIE
JOCTYIHOT'O MOJIb30BATENI0 B 3JIEKTPOHHOM BHJIE U apXUBHOrO (hOHAA apXuBa
U BbIJaeTcs OnaHk 3aka3a (TpeOOBaHMS) Ha BbIJAYy AapXUBHBIX [,
JNOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEJCTB K HUM.

[Tonb3oBaTeNb 3anonHsIeT OJaHK 3aKa3a U BO3BPAILAET COTPYAHHUKY apXUBA.
CoTpynHuUK  apxvBa MpPOBEpSET  MPABWIBHOCTh  3alOJHEHUsT  OJlaHKa
1 MH(OPMUPYET MOJIB30BATENSI O CPOKAX UCTIOTHEHUS 3aKa3a (TpeOoBaHus).

B cnydae 3akaza ykazanHbeiX B nyHKTe 14.2 IlpaBun Ne 24 nonnmmHHHMKOB
apXMBHBIX JIOKYMEHTOB TOJb30BaTElb YBEAOMIISIETCS O HEOOXOIUMOCTH
PacCMOTPEHHUSI ITOTO BOMPOCA KOMUCCUEH apXuBa. Y BeJIOMJICHUE MOIb30BATENSA
MPOU3BOJUTCS YCTHO WJIM O €ro TpeOOBaHUIO - MUCHMEHHO, B TOM YHCIIE
C UCTIOIb30BaHNEM HUH()OPMALIMOHHO-TEIEKOMMYHUKALMOHHBIX CETEH.

[Tocnenyromue 3aka3bl NMPUHUMAKOTCS K HMCIHOJHEHHIO IOCIIE BO3BpaTa
[IOJIb30BATEIEM pPAHEE BBIJIAHHBIX €My AapXUBHBIX JI€J, JOKYMEHTOB
Y CIIPAaBOYHO-TIOMCKOBBIX CPEACTB K HUM.

Pe3ynpTaToM HCIOTHEHUS aJIMHHHCTPATUBHOW MPOLEAYPHI SABISIETCS
IIPUEM  COTPYIHHKOM  apXMBa  3allOJHEHHOTO  IIOJIb30BAaTEJIEM  3aKasa
(TpeboBanusl), WMHGOPMHUPOBAHUE MOJB30BATENSI O CPOKAX €ro HCIOJHEHMS,
B TOM 4YHCIIe, C OJHOBPEMEHHBIM YBEIOMJIEHHEM O HEOOXOIUMOCTH
PaccMOTPEHHUsI ATOTO BOIIPOCa KOMUCCHEN apXuBa (IIpU HEOOXOIUMOCTH).
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@ukcanus pe3yJbTara BBINOJHEHUS aJIMHUHUCTPATUBHOW MPOLEAYPHI
OCYIIECTBISICTCS IPOCTABICHUEM Ha 3ampoce (TpeOOBaHMHM) COOTBETCTBYIONICH
PE30JIIOLMN PYKOBOJUTEIEM apXWBa WM YIOJIHOMOYEHHBIM UM JOJIKHOCTHBIM
JIMLIOM.

MaxkcuManbHblii CPOK BBITOJIHEHHUS AJIMUHUACTPATUBHOM MPOLEIYPHI:
B TedyeHHe | pabouero MHS TOCTYIUICHUS JTOKYMEHTOB YIOJHOMOUYEHHOMY
JNOJKHOCTHOMY JIMILY.

3.2.4. IlpenocraBneHue TMONb30OBATENIO JOCTyMa K AapXUBHBIM JEJaM,
JOKYMEHTaM, CIIPaBOYHO-TIOMCKOBBIM CPEACTBAM K HHM; OTKa3 B JOCTYIIE
K JOKYMEHTam

OcHoBaHueM /Uil Hayana aJIMUHUCTPATUBHOW MPOUEAYpPHI SBISAETCS
IpUeM COTPYAHUKOM apXuBa 0()OPMIICHHOTO B YCTAHOBJICHHOM TOPSIKE 3aKa3a
(TpeboBaHUs1) Ha BBIJIAYY ApPXUBHBIX JEJ, IOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX
CPEICTB K HUM.

IIpu paccmoTpeHun 3akaza (TpeOOBaHUsSI) COTPYAHUK apXuBa MPOBEPSET
HAJIMYUE WM OTCYTCTBHE€ OCHOBAHUM [IJI1 OTKa3a B JOCTYIIE K apXMBHBIM
JOKYMEHTAM M CHPAaBOYHO-TIOMCKOBBIM CPEACTBAM K HHM B YMTaJIbHOM 3alie
apxuBa (J1ajee - OTKa3 B JIOCTyIE K JOKYMEHTaM), YCTaHOBJICHHBIX B ITYHKTE
2.8.1 HacTosIIero aIMUHUCTPATUBHOTO PETVIAMEHTA.

[Ipu oOTCyTCTBMHM OCHOBaHWW I OTKa3a B JOCTYIIE K JIOKyMEHTaMm
CIIELIMAJIMCT apXWBa OCYUIECTBIISICT BbIJAUYy I[IOJb30BATEN0 IOJ POCIHUCH
B Onanke 3aka3a (TpeOOBaHMs) 3aKa3aHHbIE apXWBHBIC J€la, JOKYMEHTHI
WM CIPABOYHO-TIOUCKOBBIE CPEICTBA K HUM, IPEIOCTABISAET MOJIb30BATEIIO
JOCTYII K CIIPAaBOYHO-TIOUCKOBBIM CPEACTBAM, HAXOISAIIUMCS B UATAIBHOM 3aJie
apxuBa.

B ciyyae BpIauM NOMJIMHHUKA apXUBHOIO JOKYMEHTA, OCHOBAHUEM
U1 KOTOPOW SIBJISCTCS 3aKJIIFOYEHHE KOMHCCUU AapXHBA, I10Jb30BATEINIO
HANpaBJIA€TCA  YBEAOMJIEHHE O BO3MOXHOCTH MOJYYECHHUS  YKa3aHHBIX
JOKYMEHTOB. Jl[aHHOE yBEIOMJIEHHE MOJIb30BATEIA OCYILIECTBISIETCS B TEUCHHE
ATy paboyux JHEN CO JTHS YTBEPKACHUS 3aKJIIOUCHUS KOMUCCUM apXUBa YCTHO
WIM 1O ero TpeOOBaHHUIO - MUCBMEHHO, B TOM YHCIE C HCHOJb30BAaHUEM
MH(POPMAITMOHHO-TEJIEKOMMYHHUKAITMOHHBIX CETEH.

Jlena, OOKYMEHTBI, TM€YaTHbIC U3JAaHUS BBIAAIOTCS MOJIB30BATEIIO
Juist paboThl B YMTAIBHOM 3alie Ha Cpok a0 20 paboumx AHEH, TMOITUHHUKH
0c000 IEHHBIX JIeTl, TOKYMEHTOB — Ha CpoK 710 10 pabounx mHEH.

JlocTym nmoJsib30BaTens K apXUBHBIM JOKYMEHTaM, CIIPABOYHO-TIOMCKOBBIM
CpeacTBaM K HHM, COJAEpXKAIIUM CBEJICHUS, COCTABISIOLIME OXPaHIEMYIO
3aKoHoAaTenbCcTBOM  Poccuiickon  denepaunu  TalHy — OCYILLIECTBISAETCS
MpU  YCJIOBUU COOJIOJIEHUS TIOJh30BaTeIeM TpeOOBaHUNA W OTpaHUYCHHH,
YCTAaHOBJICHHBIX 3aKOHOAATENBLCTBOM Poccuniickon denepanun.

JlocTyn noJyib30BaTeNs K apXUBHBIM JOKYMEHTaM, CITIPABOYHO-TIOMCKOBBIM
CpPEACTBaM K HUM, Ha KOTOPBIE PAaCIpPOCTPAHSAETCS NEUCTBUE 3aKOHOAATEIbCTBA
Poccuiickon denepauuu 00 MHTEIJICKTYaJIbHOU COOCTBEHHOCTH,
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OCYILIECTBIISIETCA C Y4eToM TpeOOBaHMI 3aKoHOAATENbCTBa Poccuiickoit
®denepanuu 00 UHTEUIEKTYIbHON COOCTBEHHOCTH.

[lo 3aBeplIEHMM TMOJB30BATENEM IIOCELICHUS YWUTAJIBHOTO  3aia,
MOJIb30BATENb CHACT COTPYAHUKY apXWBa BbIJAHHBIE €My AapXHBHbIE [I€7a,
JOKYMEHTBI, CIPABOYHO-TIOUCKOBBIE CPEICTBA K HUM COIJIaCHO OJIAHKY 3aKasa
(TpeboBanus).

CoTpyoHUK apxWBa TIIOCJI€ TPOBEIEHUS MPOBEPKU  IEJIOCTHOCTH
M COXPAHHOCTH BO3BpAaIla€MbIX MAaTEpPUAIIOB U 3aMOJIHEHUS IOJIb30BATEJIEM
JUCTOB HWCIOJNB30BaHUA JIeJl, pACHUChIBAaeTCs B 3akaze (TpeOoBaHUN)
3a MOJIyYEHUE KAXKIOr0 U3 HUX.

[Ipy HamUuMKU OCHOBAHWM, YCTAHOBJICHHBIX IMyHKTOM 2.8.1 Hacrosmero
aIMUHHUCTPATUBHOTO PETJIAMEHTA, COTPYAHUK YUTAIBHOIO 3aja YCTHO WM IO
TpeOOBaHUIO MOJIB30BATENS — MUCBMEHHO YBEIOMIIIET €r0 00 OTKa3€ B IOCTYIE
K JTOKYMEHTaM, B TOM YHCJIE Ha OCHOBAHUU 3aKJIIOUYCHHS KOMHUCCUM apXHBa
O HEBO3MOXXHOCTH BBIJAYH JOKYMEHTOB, YTBEP>KIEHHOTO PYKOBOJIUTEIEM
apXvBa WX YIIOJHOMOYEHHBIM UM JIMIIOM, B MOPSIIKE, YCTAHOBIEHHOM ITYHKTOM
14.2 IIpaBuit Ne 24.

Pe3ynbTaToM MCHOIHEHUS aIMUHUCTPATUBHON NPOUEAYPHI SIBISIETCS:

BbIJ]a4a M BO3BpAT MOJIb30BATEJIEM BBIIAHHBIX €MY JIJIsl paOOThl ApXUBHBIX
JeJ1, JOKyMEHTOB, CIIPABOYHO-TTIOMCKOBBIX CPEACTB K HUM.

VYBenomieHue moJsib3oBareiass 00 OTKa3e B JOCTYNE K JOKyMEHTam
OCYIIECTBIISIETCS. B YCTHOM (¢opMe WIM MUCBMEHHOW (QopMe BpyyaeTcs
MOJIb30BATENII0 WJIM HAIpPaBIISIETCS MOYTOBBIM OTHPABIECHUEM, B TOM YHCIIE
C  MHCNOJb30BaHMEM  HH(OPMALMOHHO-TEJIEKOMMYHUKALMOHHBIX  ceTel
IO COIIACOBAHUIO C HUM.

Qukcanusa pe3yJbTara BBINOJHEHUS aJIMUHUCTPATUBHOW MPOLELYPHI
OCYIIECTBIsIETCSl B ONaHKe 3aka3a (TpeOoBaHUWsA) B BUAEC OTMETOK B MOJYYCHHUH
Y BO3BpATE MOJIb30BATEIEM BBIIaHHBIX €MY MaTE€pHUaOB.

MaxkcuManbHbIi CPOK BBIMOJHEHUS AAMUHUCTPATUBHOM MPOLIETYPHI:

1) Inst apXUBHBIX J€]1, JOKYMEHTOB:

- He no3aHee 2 pabounx AHeH co aHs oopMmieHus 3akas3a (TpeOoBaHHUS ),
32 MUCKJIOYEHHUEM CIIy4aeB [PUOCTAHOBIICHUS MPEIOCTABICHUS  YCIYyTH
0  OCHOBAHMUSM, INPEAYCMOTPEHHBIM  IyYHKTOM  2.8.2  HacCTOSAIIETO
aIMUHHUCTPATUBHOTO  pEIJIaMEHTa,  COIVIACHO  KOTOPHIM  BBINIOJHEHUE
aAMUHUCTPATUBHOM  MpOLEAYphl  MPOMJEBAETCI M OCYILECTBISECTCS
COOTBETCTBEHHO:

- MO0 HWCTEYEHUU CPOKa HCHOJb30BAHUSI APXMBHBIX JEJI COTPYIHUKAMU
apXvBa JJIs BBITIOJIHEHUS CIIYKEOHBIX 3aJlaHuid, HO He mo3aHee 120 paboumx
JHEN CO THS 3aKa3a UX MOJIb30BATENIEM;

- 1O HCTEYEHUU CpPOKa IMOATOTOBKA M YTBEPKACHUS 3aKIHOYECHUS
KOMHUCCHUU O BO3MOKHOCTHU MJIM HEBO3MOYKHOCTH BbIIAUU OTACJIbHBIX KAaTErOpUid
NOJJMHHUKOB apXUBHBIX JOKYMEHTOB, a TaKXe YBEIOMJIEHUS O HEM
noJib30BaTeNs, HO He mno3aHee 27 pabouyux [OHEW €O JAHS  3aKasa
UX MOJIb30BATEIIEM;
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- 10 UCTEYEHUHU CPOKA MCIOJIb30BAHUS APXUBHBIX JI€J1, YKa3aHHOT'O B aKTe
0 BbIJIa4€ BO BPEMEHHOE IMOJIb30BAHWE WHBIM FOPUIMYECKUM WIN (PU3NUECKUM
munam  —  ¢GoHIo00pa3oBaTensiM, HX IMPAaBONPEEMHHUKAM WU  OpraHaMm
rOCYJIapCTBEHHOM BJACTH M HMHBIM TOCYIApCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYIIPaBJICHUS;

- N0 HCTEUYCHUHM CPOKA HCIOJIb30BAaHUSA APXHUBHBIX J€J1, BBIJAHHBIX
JIpYroMy MOJIb30BATENI0 B YUTAJIbHBIM 3ai1, HO He mo3aHee 40 pabouux IHEH
CO JIHA 3aKa3a MX I0JIb30BATENIEM;

-0 HCTEUYEHUU CpOKa DKCIIOHUPOBAHMS 3aKa3aHHBIX aApPXHBHBIX
JIOKyMEHTOB Ha BBICTABKE;

- B TIEpBBIA pabouuii JeHb IMOCJE JaThl BCTYIUICHUS B 3aKOHHYIO CHILY
MIOCTAHOBJICHUA TI0 ey 00 aJMUHUCTPAaTUBHOM MPABOHAPYIIEHUU MO (HAKTY
COBEpUICHUS MOJIb30BATEIEM HAPYUICHUW WM JAaThl BCTYIUICHUS B 3aKOHHYIO
CWJIy TMPUTOBOpa CyAa MO YrOJOBHOMY JeNly JHOO BBIHECEHUS pEeIICHUs
00 oTKa3e B BO30YK/I€HUHU YTOJIOBHOTO Jiea.

2) [Ins cipaBOYHO-TIOUCKOBBIX CPEJNICTB:

- B JIeHb odopMieHUs 3aka3a (TpeOoBaHMS), 32 UCKIIOYECHUEM Ciydas
MPUOCTAHOBIICHUS MPEI0CTaBICHUS YCIIyTH o OCHOBAHUSIM,
MPEyCMOTPEHHBIM ad3areM / MmyHkTa 2.8.2 HACTOAIIETO aJIMUHUCTPATUBHOIO
perjiaMeHTa, CorjaacHO KOTOPOMY BBINOJHEHUE aIMUHUCTPATUBHON MPOLIETYPbI
OCYIIECTBJISIETCSL B IEPBBIN pabouMii JeHb MOCIIE 1aThl BCTYIUICHUS! B 3aKOHHYIO
CWJIy TIOCTAaHOBJICHHUS MO Jely 00 aJMUHUCTPATUBHOM TPaBOHAPYIIECHUU
no (axkTy COBEpIIEHHUS TOJb30BaTEeIeM HAPYIIEHWW WM JIaThl BCTYIUICHUS
B 3aKOHHYIO CWJIy MPUTOBOpa CyJa MO YrOJIOBHOMY Jely JHOO BBIHECEHUS
penieHus: 00 0TKasze B BO30YKJECHUU YTOJIOBHOTO JIEa.

4. @opMBbI KOHTPOJISI HCTIOJTHEHHUS aIMUHUCTPATHBHOIO pPerjiaMeHTa

4.1. KoHTpoas coOoAeHus YIIOJTHOMOUYEHHBIM OPraHOM, JTOKHOCTHBIMU
JUUAMU  YIIOJTHOMOYEHHOTO OpraHa, YYacTBYIOIIMMHU B NPEIOCTaBICHUU
MYHULIMIATbHON YCIYTH, MOJIOKEHU HAaCTOSIIErO perinaMeHnTa
OCYUIECTBJISIETCS  JOJUKHOCTHBIMU  JIMIIAMU  YIOJHOMOYEHHOTO  Oprasa,
CHEIUaIbHO YIMOJHOMOYEHHBIMM Ha OCYIIECTBJICHHE JaHHOTO KOHTPOJIS
PYKOBOIMTENIEM YIOJIHOMOUYEHHOTO OpraHa M BKJIIOYaeT B ce0s MpOBEACHUE
IIPOBEPOK TOJIHOTHI M KAauecTBAa NPEIOCTABICHUS MYHULMIIAJIBHON YCIIYTH.
[InaHOBBIE W BHEIUIAHOBBIE IPOBEPKH MPOBOAATCS  YIOJIHOMOYEHHBIMH
JNOJDKHOCTHBIMUA ~ JIMIIAMHM  YIIOJJHOMOYEHHOTO  OpraHa Ha  OCHOBAaHHHU
pacnopsKEHHs PyKOBOAMTENSL YIIOJTHOMOYEHHOT'O OpraHa.

4.2. TlpoBepka MOJHOTHI U KayeCTBAa MPEJOCTABICHHUS MYHULMIIAJIbHOU
YCIIYTH OCYIIECTBIISIETCS ITyTEM IIPOBEACHUS:

- IJAHOBBIX MPOBEPOK COOJIIOACHHUS M HCIOJIHEHUS JOKHOCTHBIMU
JUUAMH  YIIOJTHOMOYEHHOTO OpraHa, YYacTBYIOIIMMU B TIPEIOCTaBICHUHU
MYHUIIUNATBHOW  YCIYTH, TMOJOKEHUH HACTOAIIErO0 aJIMHUHUCTPATHUBHOIO
perjiaMeHTa, HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOLIUX JEATEIbHOCTD
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[0 MPEIOCTABICHUI0 MyHULIMNIAIBHON YCIYTU MPU OCYIIECTBIEHUN OTAEIIBHBIX
aIMUHHCTPATUBHBIX IPOLEAYP M MPENOCTABICHHUS MYHULMNAIBHOU YCIYTH
B LIEJIOM;

- BHEIUIAHOBBIX IPOBEPOK COONIOACHHUS W HCIOIHEHHS JOJKHOCTHBIMU
JUMLIAMHM  YIIOJHOMOYEHHOTO OpraHa, YYacTBYIOUIMMH B IPEIOCTaBICHUN
MYHULIMIAIBHOM  YCIYTH, TIOJIOKEHHM HACTOSALIET0 aJIMHHUCTPATUBHOIO
periamMeHTa, HOPMATHBHBIX IPABOBBIX AKTOB, PETYIUPYIOIIUX IEATEIBHOCTD
10 IPENOCTABICHUIO MYHUIIMIIAIBHOM YCIYTU NPHU OCYIIECTBICHUH OTAECIbHBIX
aIMUHHUCTPATUBHBIX MPOLEAYP M MPEAOCTABICHHUS MYHULMUNAIBHON YCIyTH
B LIEJIOM.

4.3. [1nanoBsbie MIPOBEPKH OCYILECTBJICHUS OTZIEJIbHBIX
aAMUHUCTPATUBHBIX MPOUEAYpP MNPOBOAATCS 1 pa3 B MOIYroaue; IOJHOTHI
U KadecTBa INPEJOCTABICHUS] MyHULMIIAIBHOW yCIYTH B LIEJIOM - 1 pa3 B rof,
BHEIUIAHOBbIE - TpU MOCTYIUICHUM B YIOJHOMOYEHHBI OpraH >XajoObl
3aBHUTENSI HAa CBOEBPEMEHHOCTh, IIOJHOTY M KAa4e€CTBO IPENOCTAaBJIECHUSA
MYHULIMIIAIBHOM YCIYTM, HAa OCHOBAaHWHM HHBIX JOKYMEHTOB M CBEJICHMH,
YKa3bIBAIOIIMX HA HAPYILICHHS HACTOSMIErO aIMUHUCTPATUBHOTO PETIAMEHTA.

4.4.1lo pe3ynbTaram MPOBEACHHOW TNPOBEPKH COCTABIISIETCS  AKT,
B KOTOPOM OTpaXarOTCS BBIABICHHBICE HApPYIIEHUS W NPELIOKEHUSA
[0 WX YCTPAaHEHHIO. AKT TMOJIHUCHIBAETCS  JOJUKHOCTHBIM  JIMIIOM,
YIIOJIJHOMOYEHHBIM Ha IIPOBEICHUE IIPOBEPKHU.

4.5. JIolKHOCTHBIE JIMIA YIOJHOMOYEHHOTO OpraHa, Yy4yacTBYIOIINE
B IPEAOCTABICHWH  MYHULHIIAJIIBHON  YCIYyTH, HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COOJIIOJICHUE CPOKOB M MOCJIEI0BATEIBHOCTH MCHIOIHEHMS
aAMUHUCTPATUBHBIX JACHUCTBUI W BBINOJHEHUS aJMUHUCTPATUBHBIX IPOLENYD,
IPENYCMOTPEHHBIX HACTOSIILIUM aAMUHUCTPATHUBHBIM PErJIAMEHTOM.
IlepcoHasIbHAsE OTBETCTBEHHOCTh 3AKPEIUIAETCS B JIOJDKHOCTHBIX MHCTPYKLUSX.
B cnydae BbIABIEHUA HapyLIEHMH BUHOBHBIE HECYT OTBETCTBEHHOCTH
B COOTBETCTBUU C JACHCTBYIOIINM 3aKOHOJIATeNbCTBOM Poccuiickoii denepannn
u Bonarorpasackoii obnacTu.

4.6. CamocTosiTenbHOW  (OPMOIM  KOHTPOJIS HWCIIOJTHCHHSI  TIOJIOKCHHMA
aIMUHHUCTPATUBHOTO PETJaMEHTa SIBJIETCS KOHTPOJb CO CTOPOHBI T'PAaXKIaH,
UX OOBEIMHEHUWA W OpraHu3alui, KOTOPBIA OCYHIECTBISETCS IMyTEeM
HarpaBJIeHUsT OOpaIeHI U Kaj00 B yIOJIHOMOYCHHBIN OpraH.

5. locyneOHblii (BHeCy1e0HbIH) MOPSI0K 00KAJT0BAHUS PelIeHU
U fAeiicTBuii (0e3aeiicTBUs) aaMuHUCTPannu ['opoaunieHckoro
MYHUIMIIAJIBLHOIO paiioHa Boarorpaackoii 06;1acTu, a Tak:Ke ero
TOJIKHOCTHBIX JIMI, MyHUIUIIAJTbHBIX CJIYKAIMX

5.1. 3asgBuTENb MOXKET OOPATUTHCS C KAJIOOOW Ha peuIeHUs U JEHCTBUS
(Oe3nelicTBuEe) aAMMHHUCTpaLMM [OpOAMIIEHCKOTO MYHMIMIIAIBHOIO paiioHa
Bonrorpazackoii 001acTy, AOKHOCTHBIX JIMIL, MYHHULMIAIBHBIX CIYXaIIUX
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aIMUHHCTpALMK [ OpOJMILIEHCKOTO MYHHUILMNAIBHOTO paiioHa Boarorpaackoi
00JaCTH, YYacTBYIOIIMX B NPEIOCTaBICHUM MYHHUIMNAIBHOW  YCIIYTH,
B TOM YHCJIE B CIEAYIOIIUX CIy4asx:

1) HapyIIeHrEe CpOKa PErHCTPALMU 3aIPOCa 3asiBUTENSI O TIPEAOCTABICHUH
MYHULMIAIBHOM YCIyTy, 3ampoca, yKa3aHHOro B cratbe 15.1 denepanbHOro
3akoHa ot 27.07.2010 Ne 210-®3 "OO0 opraHuzauud MpPEJOCTABICHHUS
rOCYJIapCTBEHHBIX W MYHULMNAIBHBIX yciuyr (nanee — denepanbHblii 3aKOH
Ne 210-®3);

2) HapyllIeHUEe CPOKa MPEIOCTABICHUSI MyHUIIMTIAIBHON YCIIYTH;

3) TpeOoBaHMe y  3aABUTENIA  JOKYMEHTOB  WiIM  HH(pOpMAIMH
00 OCYIIECTBICHUS JIEUCTBUM, IPE/ICTABICHUE WIIM OCYIIECTBICHUE KOTOPBIX
HE [PEIyCMOTPEHO HOPMAaTUBHBIMM IIPaBOBBIMH akTamu Poccuiickon
®enepany, HOPMATUBHBIMU NPAaBOBBIMU akTaMu Bosrorpaackoin obnacty,
MYHULANAIBHBIMU MPABOBBIMU aKTaMU JJIA MPEIOCTABICHUS MYHUIUNIAIBHON
YCIYTH;

4) oTka3 B TpUEME  JIOKyMEHTOB, MpPEIOCTaBJICHHUE  KOTOPBIX
MPEyCMOTPEHO HOPMATHUBHBIMM MPABOBBIMU akTaMu Poccuiickoit denepanuu,
HOPMAaTUBHBIMU IIPABOBBIMU aKTamMu Bousrorpanckoi o0nacTy,
MYHULIMNATbHBIMU ITPABOBBIMHA AKTaMH IS MPEIOCTABICHUS MYHULIMIIATbHON
YCIYTH, y 3aABUTES;

5) oTka3 B MpPEAOCTaBICHUN MYHHUIMIIAIBHOW YCIYI'H, €CJIM OCHOBaHUS
OTKaza He TMpeaycMOTpeHbl (eaepaqbHbBIMM 3aKOHAMH U IPUHATHIMU
B COOTBETCTBUM C HHMHU HWHBIMM HOPMATUBHBIMH INPAaBOBBIMU aKTaMHU
Poccuiickonn ®enepaunu, 3aKOHAMH W WHBIMH HOPMATHBHBIMHM IPABOBBIMU
aktamu Bonrorpaackoit o6act, MyHUITUTIATBHBIME PABOBBIMU aKTAMH;

6) 3aTpeboBaHME C 3asABUTENSI NPHU MPEIOCTABICHUU MYHUIMNAIBHOM
YCIYTM IUIaThl, HE NPEAYCMOTPEHHOW HOPMATHMBHBIMM IIPABOBBIMU AaKTAMMU
Poccniickont denepannivi, HOpMaTUBHBIMHA IIPAaBOBBIMH aKTaMHu BoJrorpaackoi
00J1aCTH, MYHUIIMTAJIbHBIMU MTPABOBBIMH aKTaMU;

7) oTKa3 aAMHHHUCTpaluu [OpOJUILEHCKOTO MYHHUIMIIAJIBLHOIO paioHa
Bosrorpaackoil, IOMKHOCTHOTO JMUA aIMHUHUCTpauuu ['opoaumieHckoro
MyHULIMOAIBHOTO  padioHa Bouarorpajackoit oOjnactd B HCIPABJICHUU
JOMYIIEHHBIX WMH ONEYaTOK W OIIMOOK B BBIJAHHBIX B PE3yJbTATe
MPEIOCTABICHUS MYHUIMIAIBHON yCIyrd JOKyMEHTax Ju00 HapylieHUe
YCTAHOBJICHHOT'O CPOKa TaKUX UCIPABICHUM;

8) HapyllIeHHe CPOKa WM MOPSAJKA BbIAAYH JOKYMEHTOB IO pe3yibTaTam
IIPEAOCTABICHNS MyHULIMIIAJIBHON YCIIYTH;

9) npuOCTaHOBJICHHE  MPEJAOCTABICHUS  MYHHIMIAIBLHONH  YCIIYTH,
€CJI OCHOBaHHUS TPHUOCTAHOBJICHUS HE MPEIyCMOTPEHbl (enepaibHbIMU
3aKOHAMHA W TIPUHATBIMA B COOTBETCTBUM C HUMHU HWHBIMH HOPMAaTHBHBIMHU
npaBoBbIMU  aktamu  Poccuiickon  ®Depepauuu, 3aKOHAMU U UHBIMHU
HOPMATHUBHBIMU ITPABOBBIMU aKTamMu Bourorpanckoii o0nacTy,
MYHULANTAIbHBIMU IPABOBBIMU aKTaMHU.
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10) TpeGoBaHue y 3agBUTENS] NPU NPEIOCTABICHUUM MYHULUNAIBHON
YCIIYTH JOKYMEHTOB WM WH(OpMAaIuu, OTCYTCTBHE U (WMJIM) HEAOCTOBEPHOCTH
KOTOPBIX HE YKA3bIBAIHCH NP MMEPBOHAYAIBLHOM OTKa3¢ B MPUEME TIOKYMEHTOB,
HEO0OXOTUMBIX TUTST MIPEIOCTABICHUS MYHHUITUTIATBHON YCIIyTH,
00 B MPENOCTaBICHUN MYHUIIUITATLHON YCIYTH, 3a WCKIIFOUCHUEM CITyJacs,
MPEAYyCMOTPEHHBIX NYHKTOM 4 dyactu 1 crateu 7 @PenepaibHOro 3aKoHa
Ne 210-®3.

5.2. Kanoba momaercs B MUChMEHHON (hopme Ha OyMaKHOM HOCHTEIE,
B AJICKTPOHHOU (popMe B afMUHUCTPAIUIO [ OpOAUIIIEHCKOTO MYHUITUIAIBHOTO
pationa Bosrorpasickoit o61acTu .

Kamoba ©Ha pemeHuss u jgedctBus (Oe3AeHCTBHE) aJIMHUHUCTpAIUU
l'opogumieHckoro  MyHUIIMOAIBLHOTO  paifoHa  Bouarorpaackoit — obmactu,
JOJDKHOCTHOTO JIMIAa aAMUHUCTpAanuu [ OpOoJHIIEHCKOT0 MYHHUITUIIAIBLHOTO
paiiona Bonrorpaackoi o61acTv, MyHUITUIAIBHOTO CITYXKAIIET0, PYKOBOIUTES
aaMUHUCTpau [ OpOJAMIIIEHCKOTO MYHHUIMIIAILHOTO paiioHa Bomrorpaackoit
0o0JacTu MOXKET OBbITh HampaBlieHa 1o noyte, yepe3 MOIL], ¢ ucnonap3oBanrem
UH(OPMAITMOHHO-TEICKOMMYHUKAIMOHHON cetn "MHTepHeT", oduiuaibHOro
caiiTa opraHa, MPeAOCTaBIIAIONIETO MYHUIIMITAIIBHYIO YCIIYTY, €AMHOTO IOopTaia
TOCYAapCTBCHHBIX W MYHHIIUMAIBHBIX YCIYT, a TaKKe MOXET OBITh NPHHSITA
TIPH JIMYHOM TIpUEME 3asIBUTEIIS.

5.3. KamoOsr Ha pemieHus W AeUCTBUSA (Oe3MeHCTBHE) PYKOBOAUTEIIS

OpraHa,  NPENOCTaBIAIOLNIET0  MYHULUMNAIBHYIO  YCIOyry,  IOJAKTCA
B BBIIIECTOSALIMN Oprad (IIpy €ro HaJu4yuu) JUOO B CIy4yae €ro OTCYTCTBUS
paccMaTpUBAOTCS HEIMOCPEICTBEHHO PYKOBOJIUTEIIEM oprasa,

IPEIOCTABISAIOIIEr0 MYHULIUIIAJIBHYIO YCIIYTY.

5.4. Kanoba nomkHa coepKaTh:

1) HauMeHOBaHUE HCTIOJIHUTEIIbHO-PACTIOPAAUTEIILHOTO oprasa
MYHHUIIUTIATBHOTO  00pa30BaHMs, JOJDKHOCTHOTO JIMIA  aJIMHUHUCTPAIIUU
['oponuiieHcKOro  MyHHMIIMIAJIIBHOTO — paiioHa  Bomrorpanackoit  oGriacTw,
WIA MYHHUIMIAIBHOTO CIy)Kallero, pemieHus u JedcTBus (Oes3neiicTBue)
KOTOPBIX 00KaITyIOTCS;

2) davunuio, UM, OTYECTBO (TIOCTEAHEE - MPU HAIUYWHN), CBEICHUS
O MECTE JKUTEIbCTBA 3asBUTENS - (PU3MUECKOro JHIa JUOO HaUMEHOBAHHE,
CBEJICHUSI O MECTE HAXOXKICHUS 3asBUTENS - HOPUAMYECKOro JIMLA, a TaKKe
HOMEp (HOMepa) KOHTakTHOTO TenedoHa, aapec (aapeca) dAESKTPOHHON MOYTHI
(Ipu HaMMYMKM) ¥ TOYTOBBINA AJIPEC, MO KOTOPBIM JIOJKEH ObITh HAIIPaBJI€H OTBET
3asIBUTEIIO;

3) cBeneHust 00 OOXKayeMbIX pEHICHUSX W AeHcTBUsX (Oe3aeiicTBUN)
aAMUHUCTpALMK [ OpOAUIIIEHCKOT0 MYHMIIMIAIBHOrO paioHa Bonrorpaackoi
o0jacTd,  JOJDKHOCTHOTO  JIMIA,  aAMHHHUCTpaluu [ OpoauIeHcKoro
MYHUITUTIATFHOTO paiioHa Bomrorpaackoit o6nactv, OO0 MYHHITUTIAIHHOTO
CITyKalllero;

4) noBOJbI, HA OCHOBAHUM KOTOPBIX 3asBUTENIb HE COIJIACEH C PEIICHHEM
u  geiictBusmMu  (Oe3meiicTBHEM) — aAMUHHUCTpaAruu [ OpOAMIIEHCKOTO
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MYHHUIIMNATBHOTO pailoHa Bonrorpajackoir o0nacTv, JOJKHOCTHOTO JIMIIA
aIMUHHACTPAIMU | OPOJHIIEHCKOTO MYHHIIMIIAJIBHOIO panioHa Bosrorpaackoin
00J1aCTH WJIM MyHULIMIIAJIBHOTO CIIYKAILEro.

3asBUTEIEM MOTYT OBITH MPEACTABICHBI JOKYMEHTHI (IpH HAJIWYUM),
MOJITBEP KIAIOIIUE IOBOJIBI 3asIBUTEIA, JTUOO UX KOIIHH.

3asBUTENb MMEET NPAaBO HA MOJy4YeHHWE HHPOPMALMH U JTOKYMEHTOB,
HEOOXOIUMBIX JJIsl OOOCHOBAHUS U PACCMOTPEHUS KaJOOBbL.

5.5. OcHOBaHuEM ISl Hayajla TPOILEAYPHhl JTOCYyACOHOr0 00XKaloBaHUS
ABJISIETCSl  TIOCTYIUICHHE  JKalloObl  3asiBUTENs.  Perucrpanus — KajaoObl
OCYIIECTBIISIETCS YIOJIHOMOYEHHBIM CIEIUATUCTOM aIMUHUCTPALIUU
['opomuiieHCKOTO ~ MYHHITMIIAIBHOTO  paiioHa Bomrorpaackoir — oGnacTw,
pabotHukamMu MO®L] B TeueHune Tpex AHEH co AHS €€ MOCTYIICHHUS.

XKanoba, moctynuBmas B  aAMUHUCTpAaLMIO [ OpOAMIIEHCKOro
MyHUIMIIATBHOrO pailoHa Bosrorpanackoi o6macT, NOMJIEKUT PACCMOTPEHUIO
B TE€UYEHHUE MATHAALATH padO4YuX THEH CO JHS €€ PErucTpaluH, a B Ciydae
o0XaJIoBaHUSI OTKa3a aJAMMHUCTpauuerd [OpoAMIIEHCKOTO MYHHIMIIAIBHOTO
paiiona Bousrorpanckoit o6mactu, B IpueMe JOKYMEHTOB Yy 3asiBUTENs JMOO
B MCIIPABJICHUHU JOMYIIEHHBIX ONEYAaTOK U OLIMOOK WM B Cllydae 00KajJoBaHUs
HapyLIEHUs1 YCTAHOBJIEHHOIO CpPOKa TAaKUX HCIPABICHUN - B TEUYEHUE IISITH
paboumx AHEW CO THS €€ perucTparui.

5.6.B cnyuae ecnu B kamobe He ykazaHbl (amuiius 3asBUTEN,
HaIPaBUBIIETO *ano0y, U (MJIM) MOYTOBBIA aJpec, M0 KOTOPOMY JTOJKEH OBIThH
HaIlpaBJIeH OTBET, OTBET Ha ’Kajlo0y HE JaeTcs.

Ecnu B ykazaHHOH kajiobe coaep:karcs CBEICHHS O MOATOTABIMBAEMOM,
COBEPILIAEMOM WJIM COBEPILIEHHOM MPOTUBONPABHOM JESHUHU, a TAKXKE O JIMIIE,
€ro MOATrOTaBIMBAIOIIEM, COBEpPLIAIOLIEM WM COBEPIIMBIIEM, Kajoba
MO/JICKUT HANpPaBICEHUIO B TOCYJApPCTBEHHBI OpraH B COOTBETCTBHH
C €ro KOMIETEHLIUEM.

JIOIOKHOCTHOE MO,  paOOTHUK,  HAJCJIEHHbIE  MOJIHOMOYHUSMU
0 PACCMOTPEHHUIO >Kalo0 B COOTBETCTBUM C IYHKTOM 5.2 HacTOSLIETO
aJIMMHHUCTPATUBHOIO pErjaMeHTa, NpU TOJYyYEHUH IKaJoObl, B KOTOpOM
COJIepKaTCsl HelleH3ypHbIEe MO0 OCKOPOUTENbHBIE BBIPAXKEHUS, YTPO3bl )KU3HHU,
3I0POBBI0 M UMYILECTBY JOJDKHOCTHOTO JIMLA, & TAK)K€ WIEHOB €ro CEMbH,
BIIpaBE OCTaBUThH >kajol0y Oe3 OTBeTa MO CYUIECTBY IOCTABJIEHHBIX B HeEM
BOMPOCOB U COOOHIMTH 3afBUTEII0 O HEIOMYCTUMOCTH 3J0yNOTPEOICHHUS
IPaBOM.

B ciywae ecium TeKCT KaloObl HE TMOAAAETCS TMPOYTEHHIO, OHa
ocTaBisieTcsi 0e3 OTBeTa, O YeM B TEUYEHHE CEMU JHEW CO JHS perucTpaluu
XKajgo0bl CcoOOIaeTcsl 3asBUTENI0, €CAU ero (aMuwins M TMOYTOBBIA ajpec
NOJJIAI0TCS MPOYTEHHUIO.

Ecnu oTBeT mo cymiecTBy MOCTaBICHHOTO B »KajloOe BOMPOCA HE MOXKET
ObITh JaH 0e3 pasrialieHus CBEACHMM, COCTaBISIOIIUX TOCYAapCTBEHHYIO
WIM UHYIO OXpaHsieMylo (heepadbHbIM 3aKOHOM TaiHy, B TEYCHHE CEMU JTHEH
CO JIHSI pEeruCTpalliy >Kajo0bl 3asBUTENI0, HAIIPABUBILIEMY kallo0y, cooOaeTcs
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O HEBO3MOYKHOCTH JaTh OTBET MO CYLIECTBY NOCTABJIECHHOTO B HEM BoMpoca
B CBSI3U C HEJOIYCTUMOCTBIO pa3rilallieHus YKa3aHHBIX CBEJICHU.

B cnywae, ecnum TEKCT kajnoObl HE I0O3BOJIIET OINPENCIHUTh CYTh
oOpalieHus 3asiBUTEIS, OTBET IO CYLIECTBY KaJIOObI HE AAETCS, O YEM B TEUECHHE
CEeMH JTHEH CO JHS PETUCTPAIMH KaI0Obl COOOIIACTCS 3asBUTEIIO.

B ciyuae ecnu B jxanobe oOxanmyeTcs cyae0HOe pelIeHne, Takas Kaimooa
B TE€YEHUE CEMHM JHEW €O JHA €€ pPEerucTpauuy BO3BpALIAETCS 3asABUTEIO,
HAIPaBHUBIIEMY Xajlo0y, C pa3bsCHEHHEM TNOpsAAKa O0KaJOBaHUSA JTaHHOTO
CyJ1IeOHOTO pEeIICHUS.

Eciu B kxamoOe coaepkuTcss BONPOC, Ha KOTOPBIA 3asBUTEIIO
HEOJHOKPATHO JAaBajJUCh MHCbMEHHBIE OTBETHI IO CYIIECTBY B CBS3U C paHee
HaMpaBJISIEMBIMH KaJIo0aMU, W TIPU OTOM B Kajo0e HE MPUBOIATCS HOBBIC
JIOBOJIBI WJIM OOCTOSITENICTBA, JODKHOCTHOE JIMIO, PAaOOTHUK, HaJlelICHHBIC
MOJIHOMOYUSIMU TI0 PACCMOTPEHHUIO Kajlo0 B COOTBETCTBUU C IYHKTOM 5.2
HACTOAIIETO AIMUHHUCTPATUBHOIO pErjaMEHTa, BIIPaBE MPUHATH PEIICHUE
0 O€30CHOBATEIbHOCTH OYEpPEAHON KamoObl M MPEKpalleHUH MEepenucKu
C 3asBUTEJIEM IO JAHHOMY BOIIPOCY NpPU YCJIOBUHM, YTO YKa3aHHas »xajoba
U paHee HamnpaBigeMble KajloObl HANPaBIIUCh B OAMH M TOT IKe
YIOJHOMOYEHHBI OpraH WJIW OJHOMY H TOMY K€ JOJDKHOCTHOMY JIMILY.
O naHHOM penIeHNH YBEIOMIISIETCS 3asIBUTEIb, HAIPABUBIIHM kKan00y.

5.7.1lo pe3ynpTaTaM pacCMOTPEHHS KaloObl MPUHUMAETCS OJHO
U3 CIEAYIOIINUX PELICHUM:

1) >xamo0a yaOBJIETBOPSETCSA, B TOM 4YHKCIE B OopMe OTMEHBI MPUHSITOTO
pelieHus, UCIpPaBJICHUS JOMYIICHHBIX OINEYaTOK M OIMUOOK B BBIJIAHHBIX
B pe3yJbTaTe MPEIOCTABICHUS MYHULIUNIAIIBHOW YCIYyTH JIOKYMEHTax, BO3BpaTa
3asBUTENIO JICHEKHBIX CPEACTB, B3UMAHHE KOTOPBIX HE MPEITyCMOTPEHO
HOPMAaTUBHBIMM NPaBOBBIMH akTaMu Poccuiickon denepanvu, HOpMaTUBHBIMU
MpaBoOBBIMU akTamMu Bosrorpajackoit 00acTv, MyHUIIUNAIBHBIMU MPABOBBIMU
aKTaMu;

2) B yAOBJIETBOPEHUH KANOObI OTKA3bIBAETCSI.

5.8. OcHOBaHUsIMU 7151 OTKa3a B YJOBIETBOPEHUH KaIOOBI SIBISIOTCS

1) npu3HaHue NpaBOMEPHBIMU PEIICHUs U (WIIH) JeHCTBUN (0e31eCTBHS)
aIMUHHUCTpauen ["OpoaUIlEeHCKOr0 MyHUIIMIIAIIBHOTO parioHa Boarorpaackon
00JaCTH JTOJDKHOCTHBIX JIMI, MYHUIIMITABHBIX CIYXKalUX aJMUHUCTPAINH
['opoauinieHcKOT0  MyHHMIIMIIAJIIBHOTO — paiioHa  Bomrorpanackoit  oGriacTw,
YYaCTBYIOIIMX B MPEIOCTABICHUN MYHULIUIAIBHON YCITYTH,

2) HaJM4YMe BCTYNMBIIETO B 3aKOHHYIO CHUJIy PELIEHHUS CyAa MO kKajnooe
0 TOM K€ MPEMETE U 10 TEM K€ OCHOBAHUSIM;

3) momaua >XKayoObl JIMIIOM, TOJHOMOYHSI KOTOPOTO HE TMOATBEPKICHBI
B IOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOAATeNIbcTBOM Poccuiickon denepanuu.

5.9. He mno3gnee nHs, CieAYIONIIEro 3a JHEM TMPUHITHS peELICHUs,
3asIBUTEII0 B NMUCbMEHHOM (opMe U MO JKENaHUIO0 3asgBUTENS B AJICKTPOHHOU
dbopmMe HarpaBisieTCss MOTUBHUPOBAHHBIA OTBET O pPE3yJIbTaTax pPacCMOTPEHUS
&KanoO0bI.
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B cnydae nmpusHaHMs kanoObl MOJUIEkKAIIEH yTOBIETBOPEHUIO B OTBETE
3asgBUTEN0  JaeTcss  uHpopMmammss O  JACWCTBHUAX,  OCYLIECTBIISIEMBIX
agIMUHHACTpanyen ['opoaunieHcKkoro MyHMIANaIbHOrO paioHa Boirorpaackoi
00JacTH, B LEJAX HE3aMEMJIUTEIbHOIO YCTPAHEHHS BBISBJIECHHBIX HAPYIICHHM
P OKa3aHWM MYHULUNAIBHOW YCIYI'M, a TakKKe HPUHOCITCS HW3BUHEHHS
3a JIOCTaBJCHHbIE HEYNOOCTBa M yKasbIBaeTcs HMH(OpManus O AambHEHIINX
JICUCTBUX, KOTOPbIe HEOOXOAMMO COBEPIIUTH 3asBUTENIO B LIENAX MOTYyYCHUS
MYHHUIUIAIBHON YCIYTH.

B cnyuae npusHaHus kanoObl, HE MOAJEXKALIEH YIOBIETBOPEHUIO
B OTBETE, 3asBUTEIIO JAIOTCS apryMEHTUPOBAHHBIE PA3bCHEHUS O MPUYMHAX
OPUHATOTO pELICHUs, a Takke uH(popMalus O TMOpsAKe O00XKaTOBaHUS
IPUHATOTO PELICHUS.

5.10. B ciyyae ycTaHOBJIEHHSI B XOZ€ WM IO PE3yJIbTaTaM PacCMOTPEHHUS
KaJoObl TMPU3HAKOB COCTaBa AJMHUHHCTPATUBHOIO IPABOHAPYILICHHS WM
MPECTYIJIEHUsI ~ JIOJDKHOCTHOE  JIMLO  aJIMHUHHUCTpauuu [ 'OpOAMILEHCKOro
MyHULMINIATBHOrO paiioHa Bonrorpaiackoi o0nacTu, paOOTHHUK, HaAEJICHHBIE
MTOJIHOMOYMSIMU TI0 PACCMOTPEHHUIO Kajao0 B COOTBETCTBUU C IYHKTOM 5.2
HACTOSIIIEr0 aIMUHUCTPATUBHOIO PErjJaMEeHTa, He3aMEUINTEIbHO HAMpaBIISIOT
MMEIOIIHECS MaTepUalbl B OPraHbl IPOKYpaTyphl.

5.11. 3asButenu BIIPaBE 00’KaaoBaTh pelieHus, IIPUHATBIC
OpU MPENOCTaBICHWHM MYHUIIMIIAJbHOW yciyru, jaenctBus (6e3neiicTBue)
JNOJDKHOCTHBIX ~ JIML,  MYHUUHWIAJIBHBIX  CIYXallMX  aAMUHUCTPALMH

['opoauinieHCKOro  MyHUIIMITAILHOTO — paiioHa  Bonrorpaackoit  obnactu
B CyJAcOHOM TIOpSJIKE B COOTBETCTBHH C 3aKOHOJATEIBCTBOM Poccuiickoi
denepanum.

5.12. [TonoxkeHuss HACTOSIIETO pa3jelia, yCTAaHABIMBAIOIINE TMOPSIOK
paccMOTpeHusi kamo0d Ha HapylIIeHHs TpaB TpaxJaH ¢ OpraHu3alun
MpU  TMPEJOCTABICHUM MYHULUNAIBHOM YCIyr¥M, HE paclpoCTPaHSIOTCS
Ha OTHOIIEHMS, perymupyemble @PenepanbHbiM  3akoHOM oT 02.05.2006
No 59-03 "O mnopsiake paccMoTpeHusi oOpaimieHuil rpaxnaan Poccuiickoi
deneparun’.
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[MTPMJIOXXEHUE 1
K aIMUHUCTPATUBHOMY PETJIaMEHTY,
YTBEPKJIEHHOMY OCTAHOBIIEHUEM
agMuHHUCTpanuu ['opoaumeHckoro
MYHHULHUIAJIBHOTO pailoHa

Bonrorpanckoii obnactu
oT No

(I)opMa 3asiBJICHUA IMOJIb30BaTE/IA
AJIsA 0(1)0pMJ'[eHI/Iﬂ AOIMyCKa K paﬁoTe B YUTAJBHOM 3aJ1€ apXHuBa

HauanpHuky otnena mo oo1iei u

apXHUBHOU padboTe

aAMUHUCTpALMH [ 0poauIIeHCKOrO
MYHHUIIMIIAJILHOTO paiioHa
Bonrorpajckoii obnactu

oT

(®.1.0. 3asBUTENS WIH MIPEICTABUTENS TOTHOCTHIO)

(MecTo paboTHI, y4eOHl, TOMKHOCTD, YICHOE 3BaHUE, CTCTICHB)

3agBjieHue

[Ipoury pa3pemuTs paboTy B UNTAIBHOM 3aJl€ MYHUIIUIIAIILHOTO apXH1Ba 110 TEME:

((bopMmepOBKa TEMbI U XPOHOJIOTHYECKIE PAMKHU UCCIIEJIOBAHNS)

(moamuck 3asBUTETIS, AaTa)
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[MPUJIOXEHUE 2
K aJMUHUCTPATUBHOMY PETJIAMEHTY,
YTBEPKICHHOMY ITOCTAHOBJICHHEM
agMuHHUCTpanuu ['opoaumeHckoro
MYHHUIIUIIAJIBHOTO paiioHa
Bonrorpajackoii obnactu
oT No

®opMa NMCbMA HANPABJIAOIIECH OPraHNu3aluu
Jis1 opopMIleHMS IOIYCKA MOJb30BaTeNs K padoTe B YNTAJIBLHOM 3aJIe apXHBa

Oq)I/IL[I/IAHbHHﬁ BJIAHK

OPTAHU3ALIU
Havanenuky otaena mo obmei u
apXUBHOM padoTe
lNoponuienckoro
MYHULUIIAJIBHOTIO paiioHa
Bonrorpanckoii o6iactu

[Ipomry pazpemuts padoTy B YUTAIHHOM 3aJI€ MYHULIUTIAIBHOTO apXHBa YIIOJTHOMOUYEHHOTO

HUCCICI0OBATCIIA:
(®.11.0. nonmsocTe0)
(TOIDKHOCTB, yICHOE 3BaHUE, CTCIICHB)
0 TEME HCCIIeI0BaHuUs
(bopMymHpOBKa TEMBI U XPOHOJIOTUYECKHIE PAMKH HCCIICIOBAHHS)
JIOKHOCTB PYKOBOJMTEINS OPraHU3aliH [Moxmucs Pacmmgposka moamucu

ITeuarp Jara
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[MPUJIOXEHUE 3
K aIMUHUCTPATUBHOMY PETJIAMEHTY,
YTBEPKICHHOMY ITOCTAHOBJICHHEM
aaIMUHHUCTpauuu [ oOpOoUILEHCKOTO
MYHHIIMIIAJIBHOTO paiioHa
Bonrorpackoit obnactu
oT No

Jeao moabn3oBarenst Ne

AHKETA I10JIb3OBATEJIA

daMuIHs, UM, OTIYSCTBO

Jlara poxaeHus

AJlpec peructparuu
10 MECTY NMPEObIBAHHS:
10 MCCTY JKUTCJILCTBA:

DJIEKTPOHHBIN azipec

Tenedon

[Tactiopt
cepusi 1 HOMep:
KEM U KOor'la BblIaH

['paxmancTBO

OO6pasoBanue

YueHas cTerieHb

VY4yeHoe 3Banune

MecTo pa®oTsl WK yueOsl
MIOJTHOE Ha3BaHME OpPTaHU3AINH:
azpec:
3JIEKTPOHHBIN aJipec:
TenedoH:
JTOJKHOCTB!

OcHoBaHue 111 UCCIIETOBaHUM
(Hy»KHO€ IOJTYEPKHYTh)

JIMYHOC 3asBJICHUEC, HAIIPABJIICHUC OT OpPraHu3aluu

Haspauwne TeMsl,
XPOHOJIOTHYECKUE PAMKH

Ienb paboTel

C MOPAIKOM UCIOJIB30BAHUA APXUBHBIX JOKYMCHTOB B MYHUIIUTTIAJIbBHOM apXHUBC O3HAKOMIJICH U

00s13yrOCh COOJTIO1aTh:

((pamunmst, MMsI, 0OTIECTBO MOITH30BATEIIS, ) (moamuck, nara)

JIOMKHOCTh COTPYIHHKA apXUBa

Hara

Hoxanuce PacmmdpoBka nogmucu
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[NPMJIOXEHUE 4
K aIMUHUCTPATUBHOMY PETIAMEHTY,
YTBEPkKJACHHOMY [TOCTAaHOBJICHHEM
agMuHHUCTpanuu ['opoaumeHckoro
MYHHUIIUIIAJIBHOTO paiioHa
Bonrorpanckoit o6nactu
oT No

bJIOK-CXEMA
[MTOCJIEAOBATEJIbBHOCTU AJIMUHUCTPATUBHBIX [TPOLUEAYP
[IPU TIPEJJOCTABJIEHMM MYHUILUATIAJIBHOM YCIIYTU
«OBECITEYEHUE JOCTVYIIA K APXMUBHbBIM JIOKYMEHTAM U CITPABOYHO-
ITONCKOBBIM CPEACTBAM K HUM B UNUTAJIbHOM 3AJIE APXH1BA»

Odopmitenne norycka mojib30BaTels K padoTe B YUTATHHOM 3aJIe apXHUBa
(Ha4ao MpeOCTaBIEHUS] MyHULIMIIAIBHON yCIyTrH),
MaKCHMaJbHbI CPOK BBIIIOJHEHUS MPOLIEYPhI - B A€Hb 0OpaIleHUS

Od¢opminenue 3akasa (TpeboBaHMsI) HA BblJJa4y apXUBHBIX JOKYMEHTOB,
Komui (oH/Ia MOIB30BAHMS, OMTUCEH JIeJ, JOKYMEHTOB,
MaKCHMaJIbHBIA CPOK BBIIIOJHEHUS MPOLEAYPHI - B IEHb OOpAILEHUS

[TpemocraBieHue MOIH30BATEIO JOCTYIIA [IpenocraBiieHre OIL30BATEIIO TOCTYTIA
K Hay4yHO-CIIPAaBOYHOMY ammapary, K apXHUBHBIM JIOKYMEHTaM, KonusM (oH/1a
MaKCUMaJIbHBIA CPOK BBITIOTHEHUS MTOJIb30BAHUS, JOKYMEHTOB,
MPOLIEYPHI — B JIEHb OOpalleHus, MaKCHUMaIbHBINA CPOK BBITIOTHEHHS

€CJIM HAyYHO-CITPABOYHBIN anmapar MOKeT MIPOLEAYPHI - 2 JTHSI, €CITH JOKYMEHTBI MOT'YT

OLITH BBIJAH OBITH BBIJAHBI

Bo3sBpar nosp3oBaresieM BbIIAHHBIX APXUBHBIX JTOKYMEHTOB,
Komuid (pOH/Ia TIOJIB30BAHUS, OTHCEH /1eTl, JOKYMEHTOB,
(OKOHYaHHE TIPEIOCTABICHUS MYHULIUTIATHLHON YCITYTH),
MaKCHUMAaJIbHBIA CPOK BBITIOJIHEHHSI TIPOIEAYPHI — B JIEHb 00OpaIieHus




